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About this gttidanet: 

Tht Youth Conservation Corps Guidancs for both ths Fish and 
Viidlift Siirries and National Park Sarrica hava baan eoiri>inad 
into this ona docuaant as thay vara in tha past. This has baan 
dona in ordar to ba aora eonaistant in carrying out tha 
Congrassional aandata for this prograa. 

Suparrisors idio ara rasponsibla for tha Youth Conservation Corps 
Program should raviav this guidance carefully. Please note the 
following : 

• -Service- means Fish and Wildlife Service and/or National 
Park Service unless othervise stated. 

• Certain terms such as host area and field station have been 
used interchangeably to mean park, monuments, refuge, 
hatchery, etc. as have host area manager and project leader 
for the supervisor's title. 

• Each Regional Office should determine the disposition of 
forms listed in Chapter II. 
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Th« Youth Conservation Corp« program will b« adainittcrcd as established by 
Public Law 93-408, Interagencj Agreeaenta and historical reference. The 
organisation and aanageaent of Individual TCC projects will be governed by 
program objectives, budget liaitatlons, and broad guidelines established by 
the Service. Within these objectives, liaitatlons and guidelines, 
individual program operations, public information and community relations 
concerning TCC will be the responsibility of the host area manager. 



ELIGIBILITY 

Yctaig men and women. 15 through 18 years of age. who are permanent 
residents of the United States, its territories or possessions are eligible 
for employment without regard to social economic, racial, or ethnic 
backgrounds . 

Requirements are: 

1. Must be at Isast 15 years of age and not have reached 19 years of age 
during the duration of the program at the station where they are employed. 

2. Are permanent residents of the United States. 



3. Have or applied for a social security card and have a work permit (if 
required) before first working da> of YCC program. 

4. In situations where there are insufficient applications for enrollee 
positions, the Project Uader may utilize previous enrollees. However, 
they may not be employed until after all first year applicants and 
alternates have been contacted and offered employment. 



ENROLLEE RECRUITMENT , SELECTION , PAY . RECORDS . ETC . 



1. KtCtPTTMEWT 

Project Uadtrt art rtipontlbl* for r«erulta«nt of •nroIl««s. Th«y may 
•dv«rtlB« through school lyttcst, •■plOTacnt ••curity offlcoi. word of aouth 
radio or tclcvltlon •nnounccacnt* , and poatlng in local araai. Tha Raglonal 
Offlca will dlatrlbut« application fotas (S«« Uhlblt 1) to all field stations 
hosting TCC. Participation Is ▼oltmtary; hovavar. consent of the parent or 
legal guardian Is required for all applicants under it years of «ge. Project 
Uaders are responsible for ensuring that applicants represent a good cross - 
section of the young people in their comnltles. This aeans Project Uaders 
■ay need to actlTcly recruit sons indlTlduals to ensure conparable 
representation with that of the local coaBunltles. 

In situations where the U.S. Pish and Vildlife Serrice. National Park Service 
and/or USOA» Rational Porest Serrice share a coaaon recrultaent area, the 
local Project Leaders should conblne their recrultaent efforts and jointly 
participate In enrollee selection. This coordination should minlBlze multiple 
applications and prerent the selection of an enrollee hj acre than one agency 
Where suaaer youth prograas are operated by states under their own authorities 
and appropriations, the Project Ua<!ers should coordinate with State personnel 
to conduct a haraonious recrultaent prograa and to eliainate direct 
competition for enrollees. 



The sons and daughters or other relatlTCS of the Department of the Interior 
employees aay apply for and be selected for the TCC prograa. provided they 
receive no special considerat ion^ricrultaent_.and_selection .-end- ar« treated 
-toenrlwlly-vlth-otlier applicants. Vhenever possible. Project Uaders should 
avoid having enrollees supervised by their relatives. 

Commencing dates may be seleeted by the legions, but recruitment must last a 
alnlBUB of 6 weeks, and terainate on April 15. This will allow ample time for 
selection and notification prior to start of caap. Exceptions to this 
procedure aust be authorised by the Vashlngton Office. 

2. SKLECTIOH 

Enrollees will be selected without regard to civil service or classification 
laws, rules or regulations. They will not be considered government employees 
other than for the purpose of Chapter 171 of Title 28. United States Code, and 
Chapter II of Title 5. United States Code. (Tort Claims and tforkaen's 
Compensation) . 

Prior Departmental guidance and regulations Indicate that selection should be 
based on a 50% aale and 50% feaala ratio. The selection process will be 
conducted In a public forua by a randoa aethod. Each selection will be 
nuabered as drawn. More selections aay be dravn than slots available in order 
to assure a sufficient nuaber of enrollees In case of declination or drop 
outs. After selection, enrollees should be notified and given the opportunity 
to accept or decline. This aust be done based on the order of drawing. No 
criteria should be utilised for enrollee selection other than age. fitness for 



work. Md no record o£ •zttMW* «nti-«oeUl b«h«Tlor. Th« Project Uader may 
ehoo»« to eondoet » orltntatlon ■••ting for all potontUl onrolloos. At this 
aootlnt. th« Projoet Uador vlll •drlt* th« potontUl •nrolloet of th« 
propotod work projoett. th« •nroll««« r««pon«lblllti«« and th« Frojoct 
L«ad«r'» •zp«et«tlon«. If ray potoatUl •nrolloo* choo«« to d«clln« at this 
tla«. tholr iUM« thoald b« vlthdrawn fsoa th« ••loctlon list and all other 
nM«t r«nuab«r«d in th« ordor of toloctlon, rotontlon on m •Itonrnto list or 
non«*«l«ctlon. 

If •nroll««« art toralnatod or drop out after the prograa coamtncts, th« 
▼•Mnt position* thoold b« offorod to oth«r« on th« •lt«m«t« list in th« 
order of original ••lection. 

Special ««l«etion« for • handicapped prograa auat b« authorized by the 
Director of the agencj. 

Youth Leader* nay be either preTloua or current TCC enrolleea who will not 
reach age 19 during the duration of the prograa at the station where they are 
employed. Touth Uadera aay be reaelected in aubaequent years, providing they 
still aeet age requireaents . 

The nuaber of Touth Uaders aay not exceed 20% of the total enrollment within 
the Region. Sites with one enrollee aay not elect to ha>« that enrollee serve 
as a Touth Leader; Touth Loaders aust supervise other enrollees. 

If previous TCC enrollees are employed as Touth Uaders. they wiirbe~exempr 
from the randoa selection process. Their payroll process is the sane as for 
regular TCC enrollees; however, they will receive an additional $.50 per hour 
in the Continental 0.8. . Hawaii, Puerto tico. the Virgin Islands, and Guam; 
and an additional |. CO per hour in Alaska. 

Youth Leaders aust supervise TCC enrollees. aay not be eaployed more than 720 
hours, and aay not be eaployed prior to April 1. 

4. MEDICAL HISTQIT 



Each selected enrollee aust coaplete a aedical history fora (See Exhibit 2) 
and have it signed by a parent or guardian. The original copy of this form 
will be kept at the aaploying station in case aedical attention is required 
during the eaployaant patiod. The Medical History Fora is a privacy document 
and should b« traated accordingly. Project Leaders will review all medical 
forms and infom TCC staff and supervisors of any allergies or physical 
handicaps identified on the fora. Supervisors will be expected to make 
reasonable and appropriate efforts to accoaaodate individual physical 
liaitations identified and be prepared to adainister first aid for problems 
Identified. (See 24 AM 11 Safety) legions, at their option, aay require a 
physical ezaaination at the Covemaent's expense. 
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5. moua torn 

E«eh •arollt* will b« offered no l««t than 320 p«ld houri and no sort than 720 paid 
houri dtirlnt • ICC progru ywr. light v««k« It th« non. Exceptions are If: 

1. An •nrollt* Toluntarlly t«nln«t«i prior to eoaplttlng 320 hours. 

2. An •nrollM li t«nln«t«d for slteonduet or other rtaions •< ft forth 
In th« Enroll** GrUvane* S*etlon of thli aamul. 

3. An *nroll** li filling • scanty and tla* do*i not pcralt *aployaent for 
th* full 320 houri. 

¥ork houri maj b« ieh*dul*d In any Mtttt*r ai long you eonfora to local and 
P*d*r*l youth *aploym*nt r*guUtloni. Enroll**i «r* not paid ov*rtia* rates If 
*nroll**i vork aor* than 40 hour* th*y ar* paid at th* ragular rat*. If tht hosting 
■tatlon li utilising flaztla*. *nroll**i aay vork according to th* *itabllshed 
tchadul* of th* fl*ld itatlon. In araai «h*r* th*r* is high hualdlty, high air 
t*Bp*ratur*. radiant h*at and too llttl* air ■oT*n*nt. It will b* *xp*ct*d that the 
work sch*dul*s will consnc* and and *atly. 

6. EWKOLLEE LBAVK 

YCC Enroll*** do not *am l*aT*. Dnd*r *st*nuatlng clrcuutancai. ProJ*ct Leaders 
can grant leave without pay (thli would be narked on tine iheet ai code 100 
balancing houri). Enrolleei will be paid for Federal holldayi. Those who are 
required to work on a Federal holiday will be given a work day off. 



ENROLLEE »AT_ 



Enrollees age 16 and orer nay work up to 50 hours per week and up to 10 hours per 
day. Base rate pay will be applied to orertlae hours worked and holidays. 
The enrollee's pay rate will be the sane as the established Federal alnlmua wage for 
the continental U.S.. Puerto Elco. Virgin Islands, and Guaa. Enrollees In Alaska 
and Hawaii will be paid at a different rate. $5.00 and $3.85 per hour respectively. 
Enrollees In states with a alnlma wage higher than the Federal will be paid at the 
higher rate. 

Youth leaders will be paid at an hourly rate of 50 cents above the enrol lee wage 
rates (60 cents In Alaska). 

ApproKlaately «5 percent of the Regional allocation should be spent on enrol lee 
salaries. 

S. ENROLLEE TEMMTWATTflM 

Teralnatlon will be accoapllshed by sending a aeaorandua or the PP-55 (also known as 
the A-22) froa the host area to the Regional Personnel Office, with a copy to the 
Regional TCC Coordinator, giving the enrollee's naae. social 
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••curlty wmUt, ttralnatlon d«t«. «t«tlon nu«. «nd rttion for t«nln«tlon. e.g 
voluntary, tad of progrM, etc.. •« toon •« th« ttnltutlon <Ut« is known. 

tTnU«« ttraliuttd pr«TlOtt«ly, •!! cnrolltM will •utOMtlc«lly b« terminated at the 
dot* of 1m«ia«t« on Stptrabtr 30, of th« program yx. 

<S«« mlio Cluptar III. Sactlon 2.) 

9. EMKOLLEE ItCOKPS 

Enrollaa racorda ara ronfldantUl mad sbould ba amda avallabla to authorlzad 
parionnal only. Frojact Uadara and aaployaaa bandllnt »uch racorda ihould ba avar* 
of thalr r««pon«lbllltla« for prorldlng physical and tachnlcal aafaguards to Insure 
confldantUllty and aacmrlty •« apaclflad uadar tha frlTacy Act of 197A. EnroUee 
racorda ahould ba Mlatainad in accordanca «ith 43 cn 2.71. Iha primary purpose in 
rataiaiag thaaa racorda ia to inaura coraraga of tha anrollaa in casa of tort claims 
or parsona! injuriaa. 

frlTtCT Act 

Record Mainta nanea 

1. fflUfiX. Tha priracy Act of 1974, i\ D.S.C. SS2a. which became 
affectiwe on September 2?. 1975, h/ia considerable iapect on the 
Oepartaent end the Touth Conserration Corps (TCC) progrem. The Privacy 

Aet-«triecly-raguUt«t-«M~r«der«I-Syat«aa-of-r«corda — Crecorda-which 

ere identifieble back to the indlwidual through name, number, or 
ayabol). The purpose of the Act is to prptect the rights of individuals 
by insuring that ell systems of records nainteined by tha Federal 
Cowemment ere relewmnt, eccurete, timely, complete, end necessary to 
accomplish the purpose(s) of programs expressly required by statute or 
Ezacutiwe order of the president. 

Under no circuastances should records, other then those specifically 
mentioned in the nest paregreph, be ecquired or maintained, and 
guidelines concerning storege. retriewel. eceess end content oust be 
strictly adhered to under ell eireumstences. 

The fire Privacy Act systems of records perteining to the TCC 
(Interior. Office of the Secretery Systems 23. 26. 27, 21 end 29} were 
aest recently published in the Pederel Register. Vol. 42, NO. 69. 
April II. 1977. The detailed system notices govern enrollee. payroll, 
aadicel end recruitment recorda. 

2. ttCOM 8TSTEMS' Appendix I ia the Frivecy Act Syatamt notice to the 
public, aa required by the Friveey Act. Thia appendix merely serves as 
a BOtice to the indlwiduala on which we retein records end must be 
aainteined should the enrollees wish to see their records. For 
proceduree. eee Fert 313 ON Chapters I-IO. which is AppendU II. 
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10. LEGAL ASSISTAMCE 



TCC tnrolltts %T% tubjtct to Statt and local lavs and ragulatlont. No legal 
attlitanca it proridad by tha Sarrlca for altconduct or othar violations of the Uv. 
Arrangements for handling such incidents are the responsibility of the parent or 
guardian for enrollees under It years of age and the individual vhen 18 years of 
age. 

11. PARTICIPAMT ACCOmrTABILITY 

Project Leaders are responsible for vork assignaents and accountability for 
enrollees and staff during working hours. This authority may be redelegated. 

12. PROGRAM IPEOTIFICATIQII 

Hard hats with stick-on decals bearing the TCC emblem or soft hats vlth the 
embroidered TCC emblem should be utilized so that TCC enrollees and staff members 
can be identified easily. Personal items such as T-shirts must be purchasnd from 
the enrollees' ovn funds. 

13. RESIDEMTIAL CAMP FEE 

Enrollees will be charged a daily assessment of $2.00 for room and board. 
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YOUTH CONSERVATION CORPS PAYROLL 



All •nroll^^s will b« proc^ss^d and ptld la •ccordaaca with procadurts 
doalopad hj PAT/mS* This docutn t MHMirlsst thMum procsdorss and provides 
inttrttctions for co^loting tho roq[iiirod forss for oarolloos. 

All oarolloos aost hawo, or %hlm to obtain* • social sscurity ntmbsr. 
Ensurs that anrollsss who do not hsTs • social ssotrity wmlbmr aaka 
application to tha naarast social sacnritj office* Vhan tha social sacurity 
card is racaiwad, tha anrollaa'a nana and navlj assignad nunbar nust be 
raportad by nanorand« to tha lagional Parsonnal Office. In tha intarin. a 
tanporary idantification noi^r vill ba assignad for payroll porposas. 

leottlMd WormM 

1. tnrollaa Parsonnal and Payroll Information ghaat (andosad as axhibit 
«) . Clach Bagional Office vill datamina if this f on is to ba kept in 
tha lagional Office or at the host eraa.) 

2. Enployae Withholding Certificate (eiraileble et host erea) (goes 
directly to PAT/PEtS). (Instructions on filling oot the V*4 ere 
enclosed es exhibit It.) 

3. Stete Tax Form, if appliceble (eTsileble et host eree) (goes directly 
to PAT/PUS). 

4. Denogrephic teport - Voluntary (enclosed es exhibit •). (Each 
Regional Office vill determine if this form is to be kept in the 
tegional Office or et the host eree.) 

5. PP*24 Request for Official Correspondence, Het Check, Residence 
Information (enclosed es exhibit 4) (goes directly to PAT/PERS). 

6. TCC Applicetion Foim, conteining e parental/guardian signature 
(enclosed es eidiibit 1) (kept et host area). 

7. TCC Medicel History Form (enclosed es exhibit 2) (kept et host eree). 

8. 8F*2Si gelf -Identification of Reportable landicep (enclosed es exhibit 
9) (used for form PP-9S» date element A2, block 10 and then 
destroyed) . 

9. PP*99» Personnel Master Change Notice for TCC Enrollees (enclosed as 
exhibit 3) (kept et Regional Office) . 

10. Enrollee Orgenisetional Cover Sheet (enclosed es exhibit 7) (sent to 
PAT/PERS vith eppropriete forms). 

11. Immigretion end Katurelisation Sarrice Form 1-9 » Employee Eligibility 
▼erif icetion (enclosed es exhibit 5) (original kept at Region end copy 
kept et eree). (Instructions on filling out the 1*9 ere elso enclosed 
es exhibit 5.) 
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After th« final ••Uetien of •nrellMS ht* b««n aad* «ad «t th« first assembly 
of th« jottth. eitlMr prior to tho camp cp«aiat but no Utor than 2 w««ks prior 
to th« «Broll««s reporting for duty, tho folloviag itaas aost ba eoapi«t«d: 

1. EaroIIaa Farsoanal and Payroll bforaatien Shoot, ehoekad and signad 
hf Projoct Maaagor. 1011: Tha SP-25< la to ba eoiiplotod by th« 
aarollaa and vaad only as a gsiUt ia tha idantlf ieatioa of roportsbla 
handicap in fUling oat thia shaot and tha PP-55. 

2. V>4 Eaployaa's Vithholdlng Allowaae* Cartlficat*. 

3. Stat* Tan Pors. if opplicabU. 

4. lacoaa. Bae« and Ethnic Backgroond and Popalatioa of Bona CoMunlty 
(volvntary) . 

5. PP-24. la^ct for Official Corraspondanca. Vat Chacfc. lasidanca 
Inforaatioa. (PiSS TCC anrollaas chacfcs vUl ba aailad to tba station 
addrass.) 

Tottth salactad to partidpata should ba raportad tMilfirilT to tha Kaglonal 
PorsonnsI Office vlth tha aforaaantioaad foraa. azcapt tha V-4. tha Stata Tax 
rora, «nd tha PP-24 fora. vhieh ara sant to tha Cantral Payroll Of flea. NOTE: 
Only tax foras vlth signaturas of anrollaas ara sceaptabla. 

Tha TCC Application and lladical History Poraa ara to ba ratalnad by tha hot - 
araa. Inasaoch as tha SP-25i «as luad only as a «uida to dataralna the 
handlcappad coda to ba antarad on tha Enrollaa's Parsonnal and Payroll 
Inforaatioa Shaat and PP-5S. it is of no farthar vsa and should ba destroyed . 

f EKSOmiL ACTIOW 

The legional Personnel Office, t^on receipt of the host area's associated 
foras will use the enclosed instructions in conjunction vlth Voluae 16. the 
Touth Conservation Corps PAT/PEIS Users Manual, in revievlng or coaplctlng the 
PAT/POS Fora PP-SS. Perseanal Master Change Sotlce for Touth Conservation 
Corps anrollees. Tha fora Is also knovn as an A-22. 

When coapleted. tha Tenth Conservation Corps legional Coordinator or designee 
vill retain tha tarollaa'a Personnel and Payroll Inforaatioa Sheet, and the 
Incoae. Uca and PopoUtioa pora. These foras vill not be retained In the 
legional ParaooMl Office. 

The V.4. bployaa's Vithholdlng Certificate. State Tax Fora (If applicable), 
and the PP-24. la^st for OfficUl Correspondeuee. Rat Check, tesldence 
Infocaation Fora. vlth the Organisation Cover Sheet, are to t. aailad to: 

•uraau of loelaaation 

Diviaion of Payroll Operations, D-2C4t 

Aeada^r Place 1 

7333 V. Jefferson Avenue 

Denver. CO •0235-2017 
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BmftT^i^ ^A^^OIX/TIKE CAMS 



TCC %iiroll«e«t vill b# p«ld through tka 947/fElS systM. Tla« sh««ts vill be 
subfliltt«d bj tho host atm la aeeor^c^ irlth FAT/PEIS Instructions utilizing 
ths PAT/mS TlJM snd Atesndsaes (TtA) Fora vhich is ussd for all othsr 
ms/FtffS saplojsos. TCC TliA's sho'ald ho hstehsd sspsrstsly froa HPS/F&VS 
raploysss for subalttsl to PAS/fXS(£. Coror shssts trsnsaitting T&A forms 
should include^ T» (JK for SPS &ad TP for PtVS), orgsnisstionsl cods, and 
indicsts that it Is a TSC ^nroiisa transaittal. 

LEAVE 

TCC anrollaas 00 not aam laava. Bova^r, thay vill ha paid for fadaral 
holidays. Enxv Haas irtio ara raquirad to vork on a fadaral holiday vill be 
givan a vork day off. Enrollaa assignaants vill not azeaad 90 vorking days or 
720 hours. Enrollaas vbo do not raport for vork on any schadulad vork day 
vill ba raportad as coda 100 balancing hours (slnca thay do not aam laave. 
they cannot ba on laava vithout pay). 

TERMIIUTIOIIS 

Tarminations vill ba aecoaplishad by sanding a saaorandun or tha FP-5S (also 
knovn as tha A-22) froa tha host araa to tha Kagional Paraonnal Office, vith a* 
copy to tha kagional TCC Coordinator, giving tha anrollaa'a naaa. social 
security nuabar, taraination data, station nana, and reaaon for taraination, 
e.g., voluntary, end of prograa, etc., as soon as tha teraination date is 
knovn 

Unlass tarainatad previously, all anrollees vill autoaatically ba terminated 
at tha close of business on Septeabar 30 of the prograa year. 

(Sea also Chapter III, Section 2B.) 

CHECK P I STRIBUTIOH 

Checks vill be distributed in accordance vith designation cited In PAY/PERS 
Form 24 (PP*24), Request for Official Correspondence, Net Check, Residence 
Information Fora. 
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ENROLLEE PROBLEMS 




Enroll** srl*«anc* proe*dttr*t and dlicrlaiaatlon coapUint proc*d\ir*s must be 
pott*d pro«ia*ntl7 in th* vork plae*. Th* following guld*lin*t and procedures 
«r* to b* followed in response to ell enrollee grievances, disciplinary 
action, and coaplalnts of discrimination. 

1. EWtOLLgt CtlEVAMCgS 

A. fSUSL It i(, the policy of the agencies which adalnlster the Youth 
coosenratlon Corps that all enrollees be prorlded with a fair 
■echanlss and tlaely procedures to redress grievances associated 
wltb their enrollaent. These guidelines provide for the prompt, 
fair, and li^rtlal consideration of all enrollee grievances 
concerning any procedure or working condition. Including adverse 
actions, enrollaent. and upgrading, by which any enrollee Is 
personally affected. 

B. riigCEPgRKS Enrollees' grievances aust be presented In writing, 
directed to the designated Project Leader. 

The designated Project Uader's decision will be presented in 
writing to the enrollee(s) within 5 working days f receipt of the 
grievance . 

Decisions relating to grievances will be final and without review 
by higher authority, usMSi «h«n an enrollee exercises his/her 
right to an appeal. 

C. AEZEA!£ Vhen enrollees feel they have cause for appeal of the 
Project Leader's decision, they aay petition the Project Uader in 
writing within 2 business days requesting that the case be reviewed 
by a higher authority. 

The designated Project Uader will forward the case, within 24 
hours, to the appropriate Regional official designated by the 
Regional Director with copies to the appropriate Headquarters 
Director and the Vashlngton Office of Touth Activities . The 
Keglonal official will review the case and will aake a decision 
with 7 calendar days after receipt of the appeal. The decision 
will be final. soltU the Keglonal official is the one against whom 
the ceaplalnt is being filed. In such instances, the appeal nay be 
reviewed and decided at Keadquarters level. 

3. DISCIPLUfE 

A. 2fiLX£X It is expected that enrollee conduct will be compatible 
with the rules, regulations, expecta^tions, and goals of the Youth 
Conservation Corps Progrsa. Any deviation will constitute grounds 



XZZ.l 



.18 




for ^Itcipliiuiry Actira. All dltcipllMty Actions vlll b« 
docmtnttd. Any erlainal InrolTMsnt on tht part of An mrollee 
vill V% MportAd to Uv snforcMMt authorltlAt. 

B. TpifTWATTnit 4^ •nroll«« can b« tonlnmttd Iwdtaf for: 

(1) r«pMt«d tardiness or «bs«nto«lra 

(2) contlsMd ratl^socUl b«l!mTior 

(3) falliirt to ptrforB tatltf actor II7, or to parfora SAftly. 

(4) ▼ioiatloQ of nj fod«rsl» stata, or local lav or regulation 
iadtidiiif » Vat not limited to» drugs, alcohol, or f caarma 

C. gROCtPDlEg Vhan a TCC suparriaor propoaaa any disciplinary action 
against an anrollaa* both tha anrollaa and tha parson to vhoa tha 
suparrisor raports shall ba notifiad prior to action baing takan. 
Tha sacond^lina si^rrisor shall approva tha action prior to 
iBplaMntation, and tha Eagional TCC coordinator should ba 
no.tifiad. 

D. AgygALg vhan an anrollaa faals ha/sha has causa for appaal of tha 
disciplinary action* ha/sha aay patition tha daciaion in writing 
vithin 2 vorking days raquasting that tha caaa ba raviavtid by a 
highar authority. Tha parson lyfao has approvad tha action vill 
forvard tha casa vithin 24 hours to tha appropriate daaignatad 
tagional official. Tha tagional official vill raviav tha casa and 
■aka a daciaion vithin 7 calendar days aftar racaipt of tha appaal. 
This daciaion vill ba final » and not subject to further 
adainiatrative reviev. 

In the caaa of a t^raination* the aubject enrollee vill remain 
enrolled in non*pay atatus during the appeal proceaa. In cases 
vhere the results of the appaal rainstatea tha enrollee, he/she 
vill be allovad to report back and vill receive back pay for tha 
period of leave vithout pay. Vhen the appaal to approve back pay 
ia coBpleted» payroll aust be notified of the datea and hours of 
back pay to ba avardad. 

The Regional Office auat keep the tfaahington Office adviaad of 
cases being appealed or overruled. 

pisraiMiwaTimi conFLanrr PkociDOMS 

A. XfiUfiX Earolleea have a right to prompt, fair, and impartial 
conaidaratien of all complainta of diacrimination on the baais of 
race, golor. raliyion, sa«. natimiel oriyln. or physical or mental 
handicap > Ramea and phone numbera of EEO Counaelora and of tha 
tagional l^ual Opportunity Manager ahall be poated in a prominent 
place eaally accaaaible to TCC enrolleea. 

B. FtOCgauaig Complainta by one enrollee againat another ahall ba 
handled in tha aame manner aa grievancea, above. Hovever, 
complainta by an enrollee againat a Federal employee ahall be 
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handled Ir. « similar nannar to thosa avaiUbla to employees of the 
Federal govemnent. 

Any enrollee iffao feels he/she has been discrlsinated against 
because of race, color, religion, sex (Including sexual 
harassment) » or handicap, should consult vith an Equal Employment 
Opportunity Counselor vithln 30 calendar days of the date of the 
alleged discriminatory action. 

Enrollees are also encouraged to report cases of discrimination 
directly to their supervisor Immediately , if and vfaen they occur. 
AnT staff eontected hr en engoll^e emie^m lng e coimleint shall 
Mintein emf idantiMlitv unUee nmvmlm mtm i« ipyanted bv trh^ 
enrollee to conveT the inforaatlon to ^fcha r inilividtiala . 

The enrollee may contact the EEO Counselor directly* or ask a staff 
member for assistance in making the contact. If there is no 
Counselor at the field unit, the contact may be made by telephone, 
and arrangements vill be made for the Counselor to come to the 
field \mit, or for the enrollee to be transported to where the 
Counselor is located. 

The role of the Counselor is to look into the facts of the matte.-, 
and vork vith the enrollee and management to attempt an informal 
resolution of the issue raised. 

If the issue cannot be resolved Informally, SL If the enrollee does 
not vish to use the informal process, the enrollee must be informed 
that he/she has the right to file a vritten complaint vith the 
Office of Equal Opportunity, Department of the Interior, within 180 
days of the alleged discriminatory act. The Department is 
responsible for seeing that the case is investigated and to take 
corrective action if necessary. 
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YOUTH CONSERVATION CORPS STAFF 
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YOnro COMSERVATION CORPS STAFF 



Efflploymmt o£ staff for TCC it battd on th« nuttb«r 0£ PTE's made available 
by the Ragion, funds available , and safety and supervision factors. (NO 
ADDITIONAL PTE'S HAVE BEEN PROVIDED SPECIPICALLT POR TCC.) Approximately 
65 percent of the Regional allocation should be expended for enrollees' 
salaries . 

Area Managers vill select and supervise TCC staff. They may utilise any of 
several methods to provide for supervision of TCC enrollees. These 
Include: 

1. Use existing staff. The area vill continue to pay all staff costs from 
their normal budget. 

2. Hire additional staff, if PTE's are available. These can be Excepted 
Appointments, hired under Authority 213.3112(a) (11), for a maximum length 
of 11 veeks (or parts of, weeks) * Individuals hired under this authority 
must meet published 0PM qualif ication(s) , Z*118. Contact your Regional 
Personnel Office for ftirther information. Recruitment should be 
coordinated vith the Office for Equal Opportunity. 

3. Volunteers may be utilised as staff. The National Park Service's 
Volunteers . in Parks (VIP) program vas authorised by Public Lav 91-357 
enacted in 1970. The primary purpose of the VIP program is to provide a 
vehicle through vhich the HPS can accept and utilise voluntary help and 
services from the public. The Fish and Vildlife Service Improvement Act of 
1978 (Public Lav 95*616) provides for the acceptance of volunteer services 
by the Fish and Vildlife Service. Contact your Regional Office for further 
Information. In addition, Section 301 of the Civil Service Reform Act of 
1978 (Public Lav 95*454) authorized Federal departments and agencies to 
establish programs designed to provide educationally related vork 
assignmints for students in non*pay status. Such volunteers shall not be 
considered Federal employees and shall not be subject to the provisions of 
the tort claim provisions of Title 28 of tha U.S. Code and Subchapter 81 of 
Title 5 of the D.S.C. 

4. Public Lav 93*408 encourages the utilisation of other public entities 
for the operation of TCC* These include public schools and non*profit 
organisations. Since enrollees are not government employees, contracts may 
be made vith these organizations for the supervision of YCC enrollees. 
Contact your Regional Contracting Office for guidelines. 
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YOUTH CONSERVATION CORPS ACCOUNTING 
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Fiah and Vildllf> STvica 

Th% S«rv.\c« hat ditcontinuad utilisation of a laparata lubactivity for the 
Youth Coitsarvation Corpt; tharafora, in ordar to antura that tha appropriate 
levels of ftinding are being expended and to facilitate the tracking and 
monitoring of Corps transactions » it vill be necessary to assign a unique two- 
letter project code to lU transactions being processed through the Service's 
Financial Hanagement Information System. This vill include Time and 
Attendance records for personnel engaged in Youth Conservation Corps 
activities. For example, a project leader vho spends eight hours recruiting 
Corpsmembers in the spring vould record those hours vith an ongoing station 
subactivity folloved by the assigned tvo*letter code. 

The Finance Center has assigned project code YC for processing all Corps 
transactions and modified the Financial Kanagemunt Information System to tally 
all Corps transactions (regardless of cost component used* i.e., 1120» 1261» 
1313, etc.) to be rolled up on the Special Thrust Report » thereby capturing 
Regional specific totals. 

National Park Service 

An accurate accounting of costs for the YCC Program is important for two 
reasons: first. Public Lav 100*446 requires the Service to spend no less than 
$1,000,000 in operating a program and secondly, a cost*benefit ratio 1$ used 
in analyzing the vork accomplished by the enrcilees. 

This external reporting of the total obligations associated vith the program 
emphasises that all costs of activities/projects relative to the operation of 
the YCC Program must be tracked in order for credit to legitimately be taken 
for implementing the program. Since there vere no specific funds appropriated 
for the YCC Program this fiscal year, all costs of the program vill be 
absorbed vithin funds already available to the Service. Accordingly, extreme 
prudence must be exercised in incurring any expenses other than enrollee pay 
and direct project support. Hiring of staff should be held to an absolute 
minimum; staff should be dravn from current employees. 

In-kind costs are those expended by the Service as follovs: 

a. Supplies and materials 

b. Staff supervision 

c . Tr anapor ta t ion 

d. Program direction at the Regional level 

e. Other costs associated vith direct support of the YCC Program 
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th« tec Vork Project fXm (TCC Pon 4) (tihiblt 10) 1« d««lgn«d •« m inttm.l 
pl«milng deeiMnt to •««l«t iCC «t«ff la th« do^lopMat of work projoett 
•J^^«»««t*l •wronoM pUwiiat Mid job hM«rd •Mlj.U. fhon proptrly utlllted 
tho Pot. 4'» «r« us«d tlM fo«d«tlOD for .11 pli«.d .ctiTltli. plu. dltpUyini 
projoet eo^. MpplU. ud jeath hottr*. both •«ti».t«d «>d .ctuol. iho for» wy 

Tho tora should b« flllod o«t •« eo^tlotolj •« posslbU la ordor th«t It may bi usid 
1 'I'^^i^^ <«««tloa« that Mj .rl.. at th« .ad of th« prograa irtitn coapl.tlng 
th« Vork AeeeapllthMat Uport (TCC Poxa 5). ««p*««ing 

""lich'TllSJj ?»oi«e«« «o •ecoiipll.hod 1« to b« d«t«rala«d by c.eh Rtgion 

A Sally Mcord fh««t (Ishlblt 14) My b« u««d for day to day raeordlng of TCC 
•etlT)lti««. Maay auparTlaora har* fouad this typa of foxa to ba Tary%aluablt In 
tha pvaparatioa of tha Work Aeeoapllahaaat taport aad tha Aaaual Karratlv. ,t tht 
Ataaoa'a aad. 

Ota Of prl^ta rahldaa by aarollaaa for goraraaaat bualaaaa la prohlblttd. and 
tha fovamaaat will aot aaataa lUblUty for aeeldaata la aarollata' prlratt 
Tthlclaa. Utlllsatloa of prl^ta irahldaa by farrlea ataff aaparrlalat TCC 
anroUaaa will ba la aeeordaaea with faxrlea ragulatloaa. Traaaportatlon froa 
tha raaldaaea to tha aaalgaad rapertlaf araa will gaaarally ba tha raapontiblllty of 
™IT !?• " clreaaataacaa warraat. (l.a.. if thara la aattntlvt 

coamtlat dlataaca batwaaa tha work alta aad tha aaaraat racraltaant arta) 
trantportatloa aay ba prowldad for tha aarollaaa aa a grottp If approrad by tht 
Rtglonal Dlractor. Tha followlag crltarU will apply: 

a. birollaaa prowlda traaapertatloa to a "pick tip alta." aatabUshtd by the 
Frojact Maaagar. Proa that polat or pelata. a ataff aaaVsr will provide 
aarollaaa traa^iportatloa to tha work alta la a govaraaaat rahlcla. 

b. larollaaa ara eoaaldarad aa balag oa-duty durlag tha tlaa whan thty are 
balag traaaportad la a gewamaaat rahlela to aad froa tha aatlintd pick 
up polat to tha work alta. 

c. Each paraoa la tha rahlda auat hawa aad uaa a aaat belt. 

d. All rahldaa utlllaad for traasportatloa aatt ba official govtmntnt 
▼ahlclaa aad all ragulatloaa coacaralag ratalalng rahldat at private 
raaldaacaa orar alght autt ba followad. 
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If joa hATt A sltttAtion Mch At th% ons MfKmcAd «boTA» you should docuntnt 
your tltUAtloa* stato hov jou propose to adalalstor it and forvard tho 
infotBAtlon to your toglonal Offlco for Approval . 

Enrolloot It yoars of ago vlth a Tftlld Stato Drlvort Lleonto (Ro Btglnntrs 
Llctnto or Fotttlt) My oporatu a goironiMiit vohlclo at tho dlscrotlon of tht 
Projoct Maiiagor'ud tho logloml tefoty Officer. Blghtoon yoar old onrolltts 
vho aro poralttod to drlvo maB% hKW% coaplotod tho ••hour Dofonslvo DrlTors 
Courto ud hBr% bora gl^ra a load Tost on oaeh ploco of oqulpMut to bo 
oporstod. Zf Bogloual polley sllom* othor aotorisod Sorrlco oqulpuont msy bs 
oporstod by II yoor old oarolloos oftor s local training courso and 
satisfactory coaplotion of load or yiold tosting at tho discrotion of tho 
Projact Kanagar. 

In tha casa of mn accidrat involving a vahida oparatad by an anrollaa, funds 
fron tha TCC progrra vlll not bo utiliaad. Tha Projact Managar nust utillza 
othar oparational funds to sattla any claims rasulting fron this typa of accidant. 
including tort daias. 

3. spm canpg 

Spika caaps ara dafinad as Sarrica-ralatad vork ca^s. If a projact vill 
ra^ira savaral days of uork* and is locatad a considarabla distraca fron tha 
anrollaas' rasidancas» tha Projact Kanagar nay arranga for spika caaps, with 
tha approval of tha lagional TCC Coordinator. Also* parantal approval for 
anrollaas undar II yaars of aga nuat ba obtainad (laa Exhibit 15). 

Spika casps vlll not axtand sora thra 10 consacutiva days. A 4*day braak 
■ust ba providad batvara aaeh lQ*day cai^. 

Projact Managar s should provida uhatavar calling aqulpMnt and supplias thay 
can fron aaong fiali station aupplias. A datanlnation vill ba aada, on a 
caap-by*cai^ basis» uhathar anrollaas vill ba ralnbursad for food and lodging 
costs fis ba, providad with food and/or lodging. 

If anrollaas pay for thair food and lodging, thay aay ba ralabursad 

for actual coati aspandad. A traval authorisation should ba issuad to tha 

Sarvica aaployao in charga of traval. This Authorisation should list all 

anrollaaa ute viXl bo In traval statua. An advanca aay ba obtainad by tha 

Sarvica aaployao for tho ratlra group. Bo afupollaa aill raeaiva an advanca directly. 

Parantal approval for anrollaa undar II yaars of aga auat ba 

obtainad (Usa lidiibit IS). Tha larvica aaployaa will, upon coaplation of 

traval » subalt a traval voucher for the entire group. The cost of lodging and 

food for the enrollee travelers will ba relabursed in the enact aaount 

expanded. 9o additional funds will ba paid to the enrollees* 

Por purchasing food and aupplias for spike caaps, a requisition fora is required to 
ba approved In advrace. laprest funds aay then be used for purchases in lieu of 
paying par dira. Iteaised receipts are required as par lagional finance guidance. 
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If joa haT« ^.'tlotu cone^rniiif th%9% proc«dur«s, eontmet th« Rtglonsl TCC 
Coordinmtor or th« Regional Finance Officer. 

Upon eoi^lttlon of th« cup^ thm suptrrlsor shooldt but Is act rsqolrtd to, tvaluate 
•aeh onrollaa and Toath iMdar using ths standard sTaluatlon fora (Exhibit 17). 
This proTldas faadbaek to tha anrollaa on hls/har parfonanest prorldaa tha anrollee 
au agination vfaan applying for othar poaltiona. and aida In tha aalaetion of youch 
laadara in folloving yaara. 



✓ 

Upon conplation of tha progran. aaeh atation aoat prapara a Vork Aeeonplishmant 
Raport (TCC Form 5) and forward it to tha Ragional TCC Coordinator. For mora 
inforsation on this raport, aaa tha aaetion on Raport ing. 
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tinrlroiiMntal imr«MSS it an integral aspact of tha Toath Conaanrmtlan Corps 
prograa, and aho«ld ba aa aaaantial part of all vork parfoxsad. Tha 
lagialation vhich aatabllahad tha Tooth CoBaarratlon Corpa apacif Ically 
Idantif lad aorollaa anrlroQMntal avaranaaa aa ooa of tha thraa latandad goals 
of tha prograa. 

lha TCC prograa vaa aada pazBanaiit haeauaa It has daaooatratad that anrollats 
had "gaiaad aa fadaratandiag aad appraclation of tha gatloo'a amrironaant and 
harltaga aqaal to ooa foil acadaole yaar of atodjr.* At laaat 40 hours during 
aa ••oaak aaaaloa anat ha apaat on aawlrwiantal avaraaaaa. 

Tha hay to a aoceaaafol awlrooMatal aoaraaaaa program la to latagrata thasa 
actlTltUa lato all phaaaa of a rork projaet. Tha follovlag prorldas soaa 
goldallaaa ohleh vUl halp aasura that aarollaaa raealva approprlata 
aavlrooaaatal laaralag haaaflta aa vail aa oork athlea aad oork skills. 

1. All •arallaga ahottld y^d^^^^m^d thm angaoma and fmction of all 
YCC vark arolaeta. 

So aarollaaa ahoold laava tha prograa vlthoot a taiovladga of the 
TOloa of oork projaeta parfocaad* tf eoaplatlag aach projact. 
aarollaaa ahoold oadarataad aad ba abla to azplaia: 

a. Tha ovarall haaaflta of tha projaet to tha flald atatlon 
aad/or aarlrooaaat* 

b. Aay dlraet or iadlraet haaaflta tha projaet has for fish, 
olid llfa. or Tlaltora to tha araa. 

e. Both poaltlva aad aagatlira aarlroaaaatal iopaeta of tha 
projaet* 

2. a^ tha coaa lagioB of thmtr TCC aagollMant, snralloaa should know: 

a. Tha priaarj porpoaa of tha flald atatloa. loeally. 
ragloaally, aad/or aatloaallj* « 

b. Vho tha aaia vlaltora/osara of tha flald atatloa ara and some 
of tha eoaflletiag pi^lle oaa daaaada. 

e* Tha priaarj apaelaa fouad oa tha flald atatloa aad hov they 
ara adapted to sorrlva la their aa^onaaat. 

d. Tha habitat aaeda of apaelea fooad oa tha field atatlon end 
hov thaae aeeda are provided for by oaaagaaeat. 

e. Seaaoaal iafloaaeea oa field atatloa oparatloaa (e.g. bird 
algratloa, flah apavalag, faralag praetleea, huatlag and 
flahiag prograaa, publle oaa paaka, ate*} 
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TnitltM*****^*" rnfffmtltM of Ei»rtroi«ant>l A<r«r«n«Bt into Work 



X. 4gg y<«fc wnra l\m»m with eli* fUld «t»tian anJ lt« ot>T«eton. 

Knrolltts' «lMol4 rtetlv* • good orl«Bt«tloa to th« field station 
prior to bogianlBg vork. fhl« vill help makm th« work aor* 
■Maiagfttl and «iieoar»g« th« tiiroll** to f««l that hit' or h«r vork 
la aa laportaat part of field atatioa aanagaaant. 

2. ermmtm n i^x^^ft^m^m af aomn en—imtrafffn. 

Staff a^rrlaiog TCC anroUaaa ataonld •aeourag* qaaatlons and 
dlacttaaioa eoaearaiag all aapoeta of field atatioa operations and 
tlM field atatioa aaviroaaeat. Earolleea ataoold understand that 
thay ara MTiategral part of the field atatioa staff and that no 
qvastioa la "toe doib to ask." All aspects of the field station 
eaviroaaaat aad oparatioas should ha auitable topiea for 
diaeuaaioa, aa veil aa aattera relatiag to local cuaaunities. 
Siologj. politics, ecoaoaics. aad soeiologj caa all be woven into 
discaasioas to aafca thea aore aeaaiagful. 

). CM«italt«> OH "non.iMgk" ■oaen f to arowlii* faettfl Infomatton 
r*t«t<ti» to thm tl m^A etattop «twlron«ent and/or the wrk lite. 

Tra^l to ead froa vork sites provides aa opportunity to provide 
earolleea vitb iaforaatioa about the areas travelled through, 
addiag viaaal reiaforceaeat -to the learaiag process. A few 
Boaeata to stop, polat out. aad discuas places aad things of 
iatereat <a.g. eroaiea sites, a bird or aaiaal. areas of different 
vagetatioa. aad raasoaa for these differences) vlll go far toward 
establishiag good rapport with earolleea aad provid* effective 
laazaiag aspariaaees. 

test breaka are also a good tiae to discuss the project being 
worked oa aad shculd be used for environaeatal awareness 
actiwitiea. 



4. C««leMlt«o tm *la«mln« aoaente." 

If aa aarollee or ataff persoa sees soaethiag of interest, take a 
f«« aiaatea to stop. look, aad talk about it. This will not cut 
sigalfieaatly iate work tiaa. aad tiaa lost should be aore than 
offset by iacreased rapport with earolleea. 

C. gu««e«f A tiwlroii— iif 1 Awarene«« f9A\ g«ierieneea for TCC. 

TCC projects eaa offar escelleat learning opportuaities for earollees and 
should ba the foctu of enwitoaaeatal leamlat experiences. 

Each work site will offet different opportunitlea aad the activities selected 
should be dateniaad la part by those opportuaities. However, activities that 
reUta to « project aeed aot occur oaly onsite. but aay be esteaded to other 
O eaa, partiealarly wiMra ceaparisoas are deaitable. 

^ «'-'3i 



Tli« r«a«lad«r of this chapter eoBtalns thr«« «upl« lists of • irsristy of 
projsets sad •avizooMatsl Issrniag •zpsrisness which sight hm offered in 
association with thasa work pzejacts. 

Tha first list diseossas tha ainiaoi EA an anrollaa should gain fron certain 
types of work projects. The second list is a coaprehensiTe listing of EA 
opportunities. The third list discusses possible EA sources for office and 
urban settings. These asaaplea are by no aaaas coaplete. aad projects not 
listed aay offer good laaraiag opportuaities as wall. 

BgAtPLES OF Tag CTPg OF onMTIOWS mOT-Mgg SHOOtD IB ABLE TO AHSWER 
MfiAtPCTC BOtK PtOJBCTg. 

1. Where does the water the ditch will carry coaa froa (which watershed 
or other water aupply)f 

2. Where will tha water gof 

9. What will be irrigated, aad for what purpose f 

4. If the irrigatioa is for crops, are the crops inteaded to benefit 
wildlifar 

5. What species will benefit froa the water, aad what do they look like? 

6. Is siltatioa a problea in ditches in the areaf If so. what, if 
anything is being done to aiaiaise thisf 

7. What is aiaeralisatioa of soilsf Is this a problea assocUtec^ with 
irrigatioa in this araaf Bow does this affect crop productionf 

Water supple arodnetion 

1. What is the purpose of the water supply? 

2. Who or what vill benefit froa itf 

3. Where vill the water coae froaf 

4. Why araa't axistiag water sources adequateT 
gtldltfe habtcet laaroreaant 

1. What is habitat, aad how is it iaportant to all ^iwing things? 

2. What elaaent of habitat is this project designed to enhance (food, 
water, cower, special needs) r 

3. Which tpacies will benefit aost froa the project? 
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1. Ohat 1« eauslag •rotlon in this arMt 

2. What will probably happan to tha araa 1£ tha projact li not dona? 

3. la tha aroalon naturally oeeurring. or haa It baan trlu«rad by 
huaanat 

4. Bov vtll tha projact control aroaLont 
Trail eoaagmetton 

1. Vhy la tha trail baing ballt or rahabllltatadT 

2. Vho vlll uaa tha trallt 

3. Bow will tha trail daalgn dlacottraga aroalon? 

4. Bow will tha trail affact vlaltor activity pattam»T 

5. Bow will tha trail affact flah. wlldllfa. or plant Ufa in tha araa? 
vt*h atoelr 4«T cranafar 

1. Bhy la tha atoeking or tranafar baing dona? 

2. What do tha apacla» baing atoekad or tranafarrad aat in tha wild? 

3. Why la it difficult to ralaa flah in captivity (diaaaaaa. dlat, ate. 

4. What la tha aatiaatad aurrival rata of tha flah belftg atoekad? 
5'. Bow do flah braatha? 

Itmnmm vaaf tlt***" eontgol 

1. What apaclaa ara causing problaas? 

2. What kinds of problaas ara thay causing? 

3. Who or *hat will banaflt fro« tha vagatation control? 

4. Bow will tha work projact affact tha "balanca of natura?" 
^■rleoka. elaarlnaa 

1. Who vlll banaflt fro« tha owarlooks or claarlnga? 

2 . Sow will tha owarlooka or claarlnga affact wlldllfa? 

3. How aoon will tha araa naad to ba claarad again? 
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1. Who vill b« th« priatrr ttttrs of tli« fadlityr 

2. Vhy Is this facility bolnt balltf 

3. Hov will this facility affact visitor ■anagsaaat at tha flald station? 

4. Vhat ara tha af facta of azpostira on paopla (dahydcatlon. haatstrok*. 
hypothanla. atc.)Y 

r^rtttm caamt^nu-rttm or r— owl 

1. Why is this faaca baing coostructad or raaoradf 

2. Vhat aanagaMnt purposa will It (or did It) sarraf 

3. Vhy Is this (was this) particular kind of faacing usad (barbad wire, 
cydoaa. ate.) 

4. Vhat spaclas will baaaflt or loss froa tha faaca construction or 
raaoralf 

5. Is trasiat allovad In this araaf If so. Is It to baaaflt vlldllfa. 
bacausa of past usa, political prassuras. atc.f 

Utttr piclrap 

1. Why la llttar haraful (haalth. hara to vlldllfa. asthatlcs. ate.)? 

2. Vhara will tha llttar ba tafcaaf 

3. Is disposal a problaaf 

4. Hov caa aanagars alaialsa tha llttar problaaf 
midlife population eontrel prolaeta 

1. Vhat spaclas la (ara) baiag controlladf Vhyf 

2. Hov vlll tha tachnlquas usad halp control tha problaa? 

3. Vhat affact vlll thla project have on the "naturalness" of the area? 

Irrlfation ditch eonetruetion 

I. InvestiiatlOB of vhy irrigation ditch is aaeded. Vhat is it Intended to 
accoaplishr 
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2. UAcnint ^ <® M«««r« ««t«rfIov In • ditch or «tr««a. both by using 
■•ehaaieal Mtho4« and by •ttlaatien. ^ 

3. BicploratiOB of hov «at«r i« •Iloeatcd in th« arcs. «wt d«t«iaines 
vho g«t« hov ■ttcht Hov do thoj fcnov vh«n thoir liait i« rMchtd? 
What happoM to vator alloeatad If drought oeeuraT Who gata it first? 

4. Study of loaa of vatar frea ditehaa. Hov mtny vaya ia vatar loat from 
ditehaat Hov aoeh vatar laft tha aourea, and hov aueh raaehad tha fialds? 

5. Stttdj of avaporatioa fro« ditehaa through an azploration of humidity 
in ditch araaa. Stu^ of tha factora that affact avaporation rata. 
Diacuaaion of hov evaporation can ba aininlsad. 

(. Study of rainfall in tha araa. Diacuaaion of vhy Irrigation ia 

naadad. Study of vhara vatar ia coning fron (uaing aapa to axplora 
rainfall and vatarahada in tha atata) . 

7. Study of food cropa balng prorldad for vildlifa. Which onaa naad 
irrigation? Vhat kinda of fooda ara balng providad for vhich apacles? 
Hhat othar apaciaa vlll banaf it fron tha fooda baing providadT Hov 
doaa providing fooda affact vildllfa populationaT 

8. Diacuaaion^-co^rlng tha provlalon of food cropa vith artificial faading 
in aaall araaa (a.g. In blna). What problaaa <auch aa diaaaaa) night 
ariaa fron having a high concantration of vildlifa in ona araaT 

9. Eitploration and diacuaaion of vhara tha vatar vill go aftar irrigating the 
fialda. Hov pura vlll thia vatar bat 

10. Study of ailtation In ditehaa. Why doaa It occur? Why do ditehaa hava 
to ba dug out pariodicallyT What affact a tha rata of ailtation? 

11. Study tha aoil that ia auapandad in tha vatar. Whara ia it coning from? 
Hov aueh can ba found auapandad thara during ragular f lovT Hov nuch 
•ftar ralnatonat Conpara ona araa vith anothar and ona ditch vith 
anothar, looking for variationa In aroaion rata. 



V^tmr sup ply prttdnetion 

1. Study vhara tha vatar vlll cona fron and vhara it vlll go. Who or what 
vlll uaa Itt 

2. iKploratlon and diacuaaion of vatarahada. What ara thayt Why Is It 
inportant to protact vatarahada? What rola do thay play during 
floedat 

3 Study tha variationa In rainfall found vlthin tha atata. Hov nuch of t 
falla on tha f laid atatlon coaparad vith othar parta of tha atata? Wh« 
eauaaa variationa in rainfallt 
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4. Study vftt«r la wthj eoHunltUt. What it th% eoHunity wtttr 
tuppljf lov is «mt«r b«iiig uttd? What sfftet dots vattr dtaand by 
hoMiis havs on vildXifs nd th« •nrironasat ia tra«r«ir 

5. Discuss amtusl fluettistioas la strs«as» lskss» sad vstsrholss. Vhst 
csttsss thsss fluetustipasr Vhsa do Isvsls riss sad fsIIT Is thsrs s 
prsdietsbls psttsra? Worn prsdietsbls is itt 

6. Oiseass ths diffsrsat usss of vstsr. Vhst kiad of eoapstitioa occurs 
for thst vstsrr Vho or uhat is coapstlag for vstsr? Bov doss 
co^stitioa for mtsr coi^srs ia diffsrsat srsss (s.g. s dsssrt vstsr 
holSt s Isks, s rsssrifolr)? Vhst srs ths sarlroaasatsl iapscts of 
vstsr usss hy huasasT 

7. Studj hov auch ths TCC cssp» ths fisld ststica, ths coomaity, sad psopis 
ia othsr psrts of ths U.S. dspsad oa ths vstsr supply hsiag sxplorsd. 
Vhat is ths prsdictioa for ths futursT Vill thsrs bs sdsqusts vstsr for 
sll thsss assdsr 

S. Study ths usss of vstsr ia ths TCC csap. Is say %atsr bsiag vsstsd? 

Study hov auch vstsr is lost froa s drippiag fsuest ia s dsy» s aoath, sad 
s yssr. Hov auch doss vstsr cost, rslstiTS to othsr coaaoditisst 

9. laplors vsys thst sarollsss csa rsducs thsir vstsr coasuaptioa, sad fiad 
vsys to asssurs thst ssviags. Coapstitioa bstvssa doraitoriss aight bs s 
vsy to provids iacsativs. 

10* Study vhsrs vstsr goss sftsr it is ufsd, sad vhst coaditloa it is ia 

sftsr uss. Vhst kiad of trsatasat doss coaauaity ssvsgs rscsiTSf Visit s 
vstsr trsstasat plsat. bplors ths trsstasat plsat outfslls* Ars say 
outfslls saptyiag iato ths fisld ststioa or its vstsrshsdf Vhst srs ths 
sffscts of orgsaic coatsat la vssts vstsr » sithsr bsasficisl or hsraful? 

tfildlifa hsbitafe iMfov— nt 

1. Coadttct s Tsristy of sctiTitiss to bs surs thst sarollsss uadsrstsad ths 
coacspt of hsbitst. Vhy is hsbltst iaportsatt 

2. Study hov habitat assds of vildlifs ars providsd for oa ths fisld ststioa. 
Hov vill projsct laprovsasats affsct ths STsilsbility of food, vstsr » 
shsltsr, or othsrviss chaags ths local hsbitstt 

3. Vhst srs ths trsdsoffs lavolvsd vhsa hsbltst is ^'iaprorsd?** Vhst spsciss 
vill bsasfit or loss out bscsuss of s hsbltst laprorsasat projsctr 

A. Coapsrs Tarlous hsbltats fouad on ths fisld ststioa, both on Isad snd in 
vstsr. Hov doss asch provide for ths nssds of diffsrsat spscisst Coapsrs 
vhst spsciss srs fouad la vhlch hsbltsts sad vhy. 

Eyotlop control pro^scts 

1. Study vhst fsctors csuss srosion snd vhst sffscts its rsts. 
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2. Study bow ttpidlf •cotlon 1« e«ettrriat la th« atM. B« but* to look at 
dl£f«r«at habitats. Z* thl« •rotlon nattaral, ■an-caus«d, or botht 

3. Study hov •rotion affoct* Tagatatlon, atraaaa, lakaa, fiih, and vlldlifa. 

4. Study and coapara dlffar•^^ aaana of coatrolling aroalon. (pravantlva. 
Btop-gap, rahabilltatioa of tha araa, atc.)« 

Tff" poMfegnetion 

Tha Outdoor Biological Zaatruetlonal Stratagy aarlaa haa a Trail aodula vhieh 
proTldaa iavaatlgatloa laforaatloa on trail coaatructloa. Topics covarad 
Inelttda hov to airaluata aroaloa potantlal. aaaaura alopa. aaaaura visitor usa. 
ate. What ara agaacy galdalinas coacaralag trail coastructloar 

y*«ti «toefctii« or tranafar 

1. Tast tha pB aad taaparatura of vatar vhara fish ara balng hald and vhar* 
thay ara to ba placad. Discuss tha tolaraaca lavals of dlffarant fish 
spadaa. 

2. Taat tha oi^vaa coatcAt of watar. Vhara is tha oxygaa eoalng from? 
Ixaaiaa hov fish braatha. aad factors that affact thalr braathlng. 
Isplora hov light lavals* plants, aad othar aalaals found in vatar 
affact tha osygaa eoataat of vatar. Maka coaparlsoas batvaaa 
diffaraat sltas. 

3. Vhat is autrophlcatloar that affact doas this hava oa fish aad tha vatar 
aavlroaaaatr Coapara araas vhlch ara axparlaaciag autrophlcatloa vlth 
claar vatar araas. 

k. Esplora aa araa vhlch has pollutad vatar (doa't actually gat la tha 

wacar). Discuss vhat kiads of vatar pollutloa caa occur- -nattural and man- 
causad. Hov do diffaraat typas of vatar pollutloa affact fish (tharmal. 
chaalcal, turbidity, atc.)f Ixplora aad discuss natura's biological 
claaniag aachaaliaa, aad thalr liaits. 

5. Olscuaa eoapatltlon batvaaa fish spadas. Vhat klads of fish occur In tha 
vatar baiat atoefcadt Ara thay aatlva spadasf If thay ara asotlcs. ara 
thay coapatiat vlth aativa spaciasT Vhy ara asotlc spadas althar good or 
bad la a aatural araaf 

6. Vhat ara tha feed chaias fouad in tha vatars balng stoekadr Vhara do tha 
fish spadaa balag stoekad fit late thosa food chalnsf Vhat ara fish 
balng fad la taaksr Vhat vlll thasa fish aat in tha vlldr 

7 . Vould f ishlag ba pesslbia In tha projact araa If fish vara not stockadt 
Vhy or vhy aett lev aaay paopla fish la tha projact araa avary day, avtry 
vaak, avary aoath, avar;; yaarf Hov aaay fish ara caughtr 

S. Vhat ara flshiag llcaasas forT Vhara doas tha aoaay go that Is 
collaetad for Ilcaasasr lov doas this aoaay baaaflt fish aad 
eishatMar Vhat ragulatloaa affact flshiag la tha projact araat Wh.t 
is a eraal Ilaitf 
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9, ViMt voold lMpp«n t(9 ««t«r •co«7«tMM if fl«h ««x« not prttmet 

iMn«« ^«(|tf fcifli* eontrol (foM tttbjtct* ll«t«d ttadtt r«ne« Construct Ion nay 

•l«o apply)' 

1. Study plant «ttcc«««ion oecurrlnt in th« arta. Vhat food* at* baing used 
by vlldllfar Vhara art thayf Vhat «••« thamf Vhat art th« affacta of 
plant anccaaalon on thoaa foodaf 

2. CoBpara vildllfa fooda found in opan araaa ▼•rsua doaad canopy araaa. 
Maeuaa acotonaa (adgaa). Coapara planta. inaacta. and vildllfa found in 
opan araaa » doaad araaa, and at tha acotona. 

Qyarloofca . iH«M elaartwa 

1. Vhat kind of public Tiaitation doaa tha fiald atation racaivaf Vhat ara 
tha ij^cta of this Tiaitation , if anyf Mow ara thaaa lapacta ■inisisad 
by aanagasant daciaionaf 

2. ZnTaatigata tha affacta of huaan praaanca on vildllfa. Hov do thasa 
affacta diffar if huaana ara on foot, in cara, on off -road vahiclaa. or in 
aicplanaaT Study hov to aalact and daaign ovarlooka and riata daarings 
to ainiaisa thaaa affacta. 

3. Vhat la tha anrironaantal iapact of tha projact (affacta of taaparatura. 
Tagatation. vildllfa, huaana, ate.) on tha aitaf Study tha aita bafora 
and aftar tha projact and coapara findinga. 

4. Vhat vill happan to daarad araaa ovar tiaaf Vhat la tha pattam of plant 
auceaaaionf 

VtaitQg f«elltfci«« eonatruetlon 

1. Study tha vaathar in tha araa- -rainfall, taaparatura. ate. Hov doas this 
coapara vith othar parta of tha atataf 

2. Hov ara fiald atation rialtora affactad by vaatharf Diacuaa tha affacta 
of axpoaura on paopl«--dahydration, haatatroka, hypothaxaia, ate. Bow can 
thia ba avoided or traatadr 

3. Coapara taaparaturaa in tha aun and in tha ahada. Coapara vhich plant 
and aniaal apaciaa ara found in ahady varaua aunny apota. Hov ara thasa 
apaeiaa adapted to heat, cold, vat, or dry eonditionaT Diacuaa genetic 
Tariability and aurvival of the fitteat. 

4. la huaan behavior conaiatent vith vaathar or diaata conditioner Hov? 
Hov havu huaana adapted to diaatic changeaT Vhat la the enTironacntal 
iapact of theae adaptationa (air conditioning, heat, clothing, the Green- 
houae affect, etc.)T 

5. Vhat are the environaental iapaeta of viaitor facilitiea conatructionT 
Vhat aateriala are baing uaadT Vhere do they coae froaf 
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6. Vhat Is tht cost of thm visitor fsdlltUs boiag constructodf Vhors did 
tho ttonoy com frottf Discuss ths oudtst procoss for ths fUld station* 

1. Vhmn aansgsaont purposs doss (or did) tho f<S9cs hsvof Hov csn x*onc« 
building or vmcml holp wlldllfsr 

2. Studf ud cottpsro dlfforoncos bstvssn grsssd «nd ungrsssd srsss (totsl 
▼ogstmtlottt dlTtrslty» lasscts* sroslon, stc.)* 

3. Co«psro dlfforont typos of foaclag. Vhlch onos will sllov vlldllfo to 
pass through hut not csttlof Vhlch onos will ponlt nolthor to psss? 
Shon would jeu wsnt to prohibit wlldllfo fron passing through? 

4. Study tho Influonco of graslng on plsnt suecosslon. 

5. Study basic surwoylng tschnl^s. 

Study tho dlroct and Indlract offsets of gracing on wlldllfa (both 
btnaflclal and hanful}* Discuss gracing as a sanagsnant tool. 

7. Study tha Indications of owarguaslng In an araa. Vhy ara cartaln plants 
known as owargraslng Indlcatorsf Vhy do thay bacons abundant In orar* 
grasad araasf 

8. Esplora tha rola of cat t la In tha dlat of Anar Leans (a.g. how nany Itaas 
on rastaurant nanus hawa isu hind of ca««l« provMict In thanf Eow hava 
Anarlcan danands for baaf affactad othar parts of tha world (a.g. tropical 
rain forasts}? 

9. Discuss food chains and anargy loss as It prograssas up tha pyranld* Com* 
para Margy ra^lranants (both obwlous and obscura) of opan ranga varsus 
stockyard cattla ralslng«# and discuss tha anwlronnantal Inpacts of aach, 
Including tha li^^cts on wlldllfa. 

10. Study tha Influanoas of owargraslng on soils and aroslon. Vhat kind 
of graslng occurrad historically In tha araaf Did It hawa an Impact 
that la still wislbla todayf Vhara can ona find racords of what 
occurrad blstorleallyf low doas grating Influanca watar infiltration, 
runoff » floodingt 

11. Hov do radaral and stata land nanaganant agandas datacmlna how man/ 
cattla will bo panlttad to grata on f:halr landf Vhat factors ara 
consldaradr low doas this compara with prlwata lands naarbyt 

12. Vhat ara soma of tha political factors that Influanca jraslng on public 
lands? Vho Is Inwolwad in tha wlldllfa warsus cattla confllctf Vhat ara 
Its historical rootsf 

13. Should graslng ba panlttad on tha flald statlonf Vhat ara tha agancy 
mandatasf Zs graslng conalstant with thosa nandatast 
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14. lev dMt th« condition of tr«s«d l«nd« of dlff«r«nt Uad nanagramt 

•g«ncl«« ceap«r«r Vh«t MnrlrenMntal or gnslng factor* could account 
for tlia dlffaraneaa found aaong aganclaaf 

LitMf nletaio 

1. Ceadoet a atudy of packaging In naarby atoraa. Bov aanj thlngi ar* orar- 
pacfcagadr What ara aoaa of tha raaaona «hj Itaaa ara packagad. at nuch as 
thaj ara <a.g. haalth. product aafatj. liability. atc.)Y 

2. Xttvaatlgata tha factora that control daceapoaltlon (natural racydlng). 
lov rapldlj do dlffarant klnda of llttar daconpoaaf 

3. Bev aanj of tha Itana plckad up could ba racjdad hj huaanaf 

4. Vhara doaa garbaga go? Vlalt a local garbaga duap. lov nanj Itani thtrt 
could ha'va baan racycladf What ara tha aconoalc factora that naj lialt 
racjdlng of thaaa aatarUlaT lov rapidly la tha garbaga dunp balng 
flllad upf What happana vhan dtlaa run out of duap altaaf 

5. Study tha af facta of llttar on IWlng thlnga (a.g. blxda and plaitlc can 
holdara. flahlng atrlnga catching around faat or nacka-^llttar ai a 
•ortallty factor). Dlaeuaa tha af facta of llttar Ingaatlen on vlldllfa. 
Conduct a acata •t^.'j for llttar vhara faaalbla. 

C. DlBcuaa laad ahot aa a kind of llttar. What affact doaa It haya on 
vlld>llfa. and vhyf What la tha ovarall affact of laad ahot on bird 
populatlenaf lov la load ahot balng phaaad out in tha Unltad Statas? 

7. DlacuBB tha vaata azploalon. including aolld vaata. tonic vaata. nudtar 
vaaca. aadlcal vaata. ate. Vhat aolutlona can anrollaaa think oft What 
ara tha adrantagaa. dlaadvantagaa. acononlc and awrlronaantal iapacts of 
thaaa aolutlona? 

"ill*Mf* r^r««*«fc*«" control urolaeta 

1. Thara ara a vnrlaty of anvironaantal aducatlon actlvltlaa vhlch 
llluatrata baaU prindplaa of population dynanlca (grovth potantial. 
llnlcint factora. aortallty factora. ate). Many conputar programs 
oxlac to ahov population dynanlca at vork. 

2. Ef facta of ovarpopulatlon ahould ba axplorad onalta. if poaalbla. 

3. Can orarpopttlatlen affact hunansf Vhan hunana ara ovarpopulatad, vhst is 
tha raaultr lov doaa thla ovarpopalatlon affact othar apaclatf Hov can 
ovarpopulatlon ba pravantadf 

l^nSMnlnq lavn araaa 

1. Dlaeuaa vhy lavn araaa ntad nalnttnanca. Vhat happana If thay arj noe 
■alntainadr Vhat acologlcal factora cona Into play? 
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2. Study uhAt U in a laun •wrlrooaaat (laaaeta. kind* of plant*, aollt.). 

3. Study and eoapar* factor* found in a Uvb area with tho** found in a 
gra**Und area: *paei«* diT«r*ity. *oil •oi*tur«. pH. initet*. etc. 

4. Oi*ett** Uvn* a* a aiiii-aonoeultur* . Hov do Iniaani influane* tha 
•nvirouMnt with lawn Baintananea (affaet* of w«t«r u*ag«. 
ftrtilUar*. aowint. insaetieida*. ate.). 

5. Study th* growth rat* of gra****. Bow i* thU aff*et*d by factor* such ss 
rainfall, sunlight, tiaa of ysar. ate.)? Fo**ibly **t up control araa* 
▼arsus aspariaantal araas to aaasura thasa af facts. 

t. Discuss tha af facts of Uwns on paopla. «hy do paopla grow lawns? What 
ara tha advantages or ditadvantagas of lawnsf 

MssTBtj nuTimnmrrAL 4»*«»w»g« gontcM foe ownex amp umab settihgs 

Working in nail rooas. copy rooas. warehouses, and clari<*<al pools doas not 
prorida anrollaas with tha aiaLraa forty hours of anvironaantal awaranass 
aducatioa raquirad ia this Ouidaac*. 

Praquantly. anrollaas ara assigned to different units within one building. A 
■ore cost-effectiw* IA prograa can be provided if all enrollees at a location 
can receiwa enwironaental education as a group, ^fhis group education will 
also help to foster a cOhasiweness aaong enrolleeiw 

Following is a source list of ideas for an IA prograa ia an office or other 
urban situation. 

1. Agency, prograa. and station histories. 

2. Local agency resource experts for talks, e.g. aigracory bird biologist, 
aaaaalogist. botaaist. archeologist. endangered species specialist, etc. 

3. Guest speakers froa other federal agencies, e.g. Forest Service. Rational 
Fark Service, luraaa of Land Manageaent. Fish aad Vildllfe Service. Soil 
Conservatioa lerwica, lational Marine Fisheries Service, etc. 

4. fiuest spaakars froa ^tate fish aad wildlife aad parks agencies. 

5. Guest spaakars froa other organUationa. e.g. Audubon Society. 
National Viidlife Federation. Sierra Club. Vildemess Society. 
Aaarieaa Forest Institute, etc. Sea the Conservation Directory 
published by the Itetional Wildlife Federation for a coaprehensive 
listing of conservation- oriented groups. 

6. Natural resource filas and wideotapes. 
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7. Sp«eUI pAckats and protraas alrMdj d«T*Iop«d. Project VIIO 
(V««t«ni AasoeUtlon of Fish and Vlldllfa Ataneiaa). FaopI* and 
Ratoral Baaooreaa (Foraat Sarriea). Projaet Laaxnint Traa (Aaarlcan 
Foraat Inatltata). Habitat Fae (Fiah and VUdllfa Sarrlea). tha Class 
Frojact (Batlonal Wlldlifa Fadaratlon). Outdoor Biological 
Instructional Strataglas (Dalta Education. Inc.. Haahua. H.H.)> etc. 

8. Local unlTorslty rasourcas. a.g. laboratorlas . spaclal prograu. ▼Isltlng 
and rasldant profassors. aasaua collactlons. ate. 

9. Local soos or ausauaa. 

10. Haarby fish batcharlas. vlldllfa rafugas. parks, forasts. or traa farms. 

11. Haarby ponds. lakas. straans. or rlvara. 
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htblle fS-4M r«4air«s that «a Aamul Uport o« th* Tottth Conservation 
Corps ba stfbaittad to tha trasi4cat aa4 to Centrass so latar tliaii April of 
tha yaar follovint tha eoaplation of tha prograa. 

Tha raport consists of 4ata obtained fs«a tha Fors 5's. payroll raeords. 
aeeooatlng raeorda. and narratlvas. Tha followlBt Inforaatlon .1» obtalntd 
froa data availabla: 

1. Daaofraphie infotMtlon: 

2. Do]^•r aaooDta aspandad at Tsrloos locations: 

3. Cost par aarellaa: 

4. Coat.banafit ratio; 

5. torellaa. staff, profraa diraction and ethar costs assocUtad with 
tha prottaa iriileh ara racordad on payroll doenaants ud ara cross- 
chackad bj inelnaioa on tha fom 5; and 

(. Typas of projacta as llstad en Focn 5. 

lelteratlon of the above Inforaatlon In narrative fora Is not necessary In 
the Inforaatlon provided to Vashintton. O.C. for tha report. The narrative 
should consist of pros and eons of projects (with plctnres. If possible, of 
the enroUees actually angagad In the work), anrolleas' reactions to the 
prograa. and Ideas for laprovaatat of any aspects of tha prograa. These 
should be vrlttaa vlth tha thought in aind th»e you ara vrltlag to your 
Congress, lhat do you want thaa to taiovf Pictures should. If at all 
possible, ba bUefc and uhlte so thay can be prlated. Zf colored pictures 
are stAaltted. thay should ba originals, ftatlc pictures vhleh do not tell 
the story ara of little use; ha^ action pieturts. fhov enrollees acrually 
Involved in uorfc—environaantal learning or recreation. Croup pictures are 
nice, but are not helpful in the final report. Scenic pictures are 
beautiful, but unless thay show anrollees at vorfc. they are not usable in 
the final raport. Also, include total nm^r of aale and faaale 
appliecntt: tot&l noabar of aales and faaalas hired; total nuabar of 
applleanes: and total aoabar of applicants hirsd. 

Areas should provide • brief raport to lagloa withla 2 itttr tht 

flftlt ttf T >>««pfce mrm to fc« i« to the laalon bv October IS. Each 

Region should subait a 1-2 page narratlTa report to Vashington. D.C. bs 

WOMC ACCflMF yMMwra 

The need to kaov uhat was actually accoapllshed dsslng the suaaer cannot be 
over-eaphasised. This lafesaation aost ba as coaplete and accurate as 
oosalble sor subalsslon of reports to the Fresldant and Congress. Three 
types of foras can ba used to docuaent this Infonution; tha TCC Pora 4 to 
record «hat is plaaned. a Dally laeord fheet to record the vorfc as it is 
being dene, and the TCC Fora ) to report what was accoapllshed. 
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y^y, ^ y^rt Plan (lihlblt 10) 

1h« tec Vork rxoj«et fUn (Form 4) !• d«sisn«d an iat«rn«l pUimlng 
docuMiiC to ATM sCAff in th« d«v«lopMBt Of vork project*, an 

•nrirooMiitAl •4ae«tlon pUa. tad • Job HAxacd Aiwlytlt. «h«n prcparly 
utilised, tho Pon 4's «r« tM«d th* foandatlon for all pUtm«d 
aetlTitUs plus dltpUyliit projaet coat. tvpplUs. and youth hour*, both 
•stiaatad and actual. laeh laglon vUl Mka a dataralnatlon nhathar to us« 
eh* TCC Pota ^ ot m alallar deoasat to track this iafotaatlon. A Job 
Basard Aaalysls (Idilblt 13) la to b« davalopad for aach vork projact and 
photocoplad onto tha back of tha Pora 4. If a slalUr fora is usad. a Job 
Basard Aaalyals is to ba iaeocporatad la a slallar aanaar. Th* fora should 
b* fllUd oat as coapl*t*ly as posslbl* la ordar that th*y aay b* us*d to 
r*sol¥a aay qaastioas that say arU* at th* *ad of th* prograa «h*n 
co^^Utlag tha TCC Pota 5. 

Each TCC projact to ba aceoapllshad aust b* approvad by th* araa aanagar 
b«for* siAaissiott to th* tagloaal Offlc*. Each tagloa will d*t*rain* what 
addltloaal approval such as th* araa aanagar** suparvisor. th* I*glORal 
Safaty Managar. and tha tagloaal TCC Coordinator aay b* r*^ir*d. 

P«<tw Wm^arA «i**t (Bdlibit 14) 

Us* of a Daily tacord Shaat shoving anrollaa hours vorkad. typ* of vork 
don* and coaplatloB of projacts U racoaaandad. It vUl b* vary difficult 
to obtala tha iafecaatioa a*c*ssary to coi^lata tha TCC Fora 5 (Exhibit 11) 
at tha dosa of tha prograa if you do not kaap an on-going racord during 
tha tia* th* Miroll*** ara vorking. Csa of this fora is oyticn«l. 

Varm S Work gro^laef (Exhibit 11) 

Tha naad to taov vhat vas actually aceoapllshad during tha suaaar cannot be 
ovar-*aphasis*d. This iafotaatioa aust b* as coaplata and accurata as 
possibla for subaissioa of raperts to tha Prosidaat and Indicata typ* of 
vork don* and coaplatioa of projacts. It vill b* vary difficult to obtain 
th* inforaatiOB aaeassary to coaplata tha Fora S at tha dos* of tha 
prograa if yoa do aat kaap aa ongoing racord during tha tiiw snrollaas ara 
vorking. A TCC Feni 4 (Work Frojact Flan) or slallar docuaant vill ba 
raquirad. Each tagloa aUl aaka th* approprUt* dataraination. 

Th* Touth CoBSarvatioa Corps Vork Aecoaplishaant taport (TCC Pora S) is 
dasignad to fcovid* tha Araa Managar vith a vahicla to raport total vork- 
ralatad iaforaatloa oa tiha TCC Prograa to tha tagloaal Of flea. Tha TCC 
Fora S suBMrlsas vork projact inforaatioa. TCC Fora S'a aust ba 
thoroughly and accuraealy eoaplatad utilisiag tha codaa and ualta of 
aaaaura la tha Vork Frojact Codaa Uating (Exhibit 12). Tht CfftWittr-gUI 
anW aeeant t> .«*> ^>«i«iatt«i« . A bsaic PoTB 5 autt b* pr*p*r*d f or *aeh 
caap. Frojaets of oaa typ* aay ba groupad cot*th*r aad a total f igura 
utilf?^.ad oa tha Fora S. Particular atttatioa ahould b« givan to tha 
InstmeaoBS for cpaplatioa. Araa Msnagars ara raspoasibla for propar 
eoaplation of thasa foras. aarrativaa. aad cartification of tha appraistd 
valaas. taporta should ba eoaplatad aad chackad by tha Araa '"^ 
foc«ar4a4 *^ ««*toa within 2 vaaks affs r tht ClOtf Qt fiMP. A ll 
Ii« tii to •mmtim Oetobar IS. Th* tagional 
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TCC Coordinator vill eon«olld«t« th« reports and Input th« data on computer 
disk and forward the disk «o i^rmv than Wwbar 1 to approprUta 
Vashlngton Office: 



Rational Park Serrice U.S. Fiah and Vildlife Serrice 

Youth Frograa Officer Office of Toath AetiTitiea, Roon 1428 

P.O. Box 37127 18th fc C Street. R.V. 

Vaahington. D.C. 20013-7127 Vathlngton, O.C. 20240 
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'Of follovlng Serious Inddrat Import ing it r«qalr«d for TCC. (FVS*S«6 24 
AM 1.14 «nd 20 AM 4 for d«tAll«d Serious Inddrat Reporting Instructions.) 

To snabls th« S«rrlc« to respond quicklj to Congrtssloiul and public mtdia 
inquiriss rsgarding serious incidrats occurring in or associated vith tha 
Youth Consarration Corps prograa, it is vital that all Project' Managers 
report ioMdiately any serious incident affecting either enrollees or the 
YCC program under their jurisdiction In accordance vith the following 
*«tablished procedures: 

1. The Project Managar vill report the Incident by telephone to the 
Service's Regional Safety Officer and TCC Coordinator vithin 24 
hours of the incident. The tagional TCC Coordinator vill report 
the incident by telephone iaaediately to the Office of Youth 
Activities, Vashington, D*C. A mritten report «uat follow. 

2. The following types of Incidents aust be reported. Other 
incidents should be reported at the discretion of the Project 
Manager. 

a. Death or serious injury, vhere hospitalisation is required » 
to participants or staff or other persons resulting from 
action of participants or staff* 

b. Medical emergencies threatening the lives of participants or 
staff, such as the outbreak of life*threatening diseases. 

c. Natural disasters threatening the lives of participants or 
staff. 

d. Serious civil disturbances involving participants vhere lives 
are threatened. 

e. Other major incidents vhich, in your judgment, may result in 
immediate adverse media/public reaction to the TCC program. 

In the case of death or serious injvry to a YCC enrollee or staff, a Board 
of Inquiry in accordance vith 48S DM 5 J; through S.9 vill be convened as 
determined by the head of the bureau/office or his/her designee. 
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SAFETY 



All Mf ttj r«gal«tlons pursuant to TCC •etlTltj iriXl h% In •eeordanet with 
•ppliesMt BurMti policy stated in Section 24 » tubssction 11 » of th« Pish and 
Vildlif • Sorries Adainistrstiiro ttonuAl (24 AM 11) » or tlio Hstional Pstk 
Ssnrlco Loss Control lUnsgsnsnt Frogran Ouidsllno (HP8-S0) • Currsnt 
rsgulstions, subssqusnt t^dstss* or suppltMntal guidsnes eonesming thtss 
spseifle srsss of TCC policy nay ba daralopad* as nacassary, by aithar Buraau. 

Tha Safaty saction of this TOimi COHSE&VATXOH 6QIDAMCI docunant is a 
consolidation of Rational Park Sarrica and Pish and Vildlif a Sarrica policy. 
All rafarancas to tha "Sarrica" vill apply to both luraaus unlass spacifically 
stattd. 

Cross rafarancas to additional » or basa docunant, Buraau guidance is indicattd 
by (FtfS) or (MPS) as appropriate. 
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SAFETY 



1. 2ttI8&U* msur^ that all projects prorida for th% safety and 
health of Toath Consonration Corps (TCC) anrollaas parfonint vork 
actlTltiaa for tha Sarrica. 

2. Scopa , Tha prortaiont of this chaptar apply to all Sarrica projacts 
utillstBg TCC anrollaaa for parforaanca of Sarrica vork activltlas. 

3. 2&IifiZ> Vka Sarrica racosnisaa tha banafita darlrad froai tha TCC 
prograa to both anrollaaa vho sight not othanri:^ find gainful 
aaploynant and ba axpoaad to outdoor laaming axpariancaa, and to 
participating f iald atationa vhich vould not ba abla to undartaka aany 
iaportant vork projacta without tha uaa of TCC anrollaaa. Tha Sarvica 
also raeognisas its raaponaibilitj in providing for tha safaty and 
haalth of anrollaaa. Zt ia, tharafora, tha policy of tha Sarrica to 
aatabliah nacaaaary aafaty procaduraa for tha TCC prograa. TCC safaty 
procaduraa ara to raflact conaidaration of actiritiaa to ba parformad 
and insight gainad fron past TCC accidant axpariancas. 

4. Authority, 

A. Occupational Safaty and Haalth Act (OSHA) 1970 * F.I. 91*596 
Saction 19 • Padaral Agancy Safaty and Haalth Prograau 

B. ExacutiTa Ordar 1219C, Occupational Safaty and Haalth Programs for 
Padaral Eaployaas. 

C. 29 CFk 1?<0 - lasic Program Elanants for Padaral Eaployaas, 
Occupational Safaty and Haalth Programs. 

D. S U.S.C. 7901» 7902» 7903. 

E. US DM 1*7, HPS-SO» 24 AM 11. 

F. 29 CF£ S70.S0--S70.CI. 

G. Public Lav 93-401 » Touth Consarration Corps Act. 

5. PrapAgmfcion . In praparation for anrollaaa, do tha following: 

A. Job lasard Analyaaa (JHA) ahall ba davalopad for all anticipatad 
TCC actiTitiaa. All JHA' a vill induda diacussion of appropriata 
paraonal protactiTa aquipmant. Tha raquiramant for praparation of 
a JHA appliaa to all anrollaa actiTitiaa and doaa not allov 
axduaion of impromptu actiTitiaa. 

(PV8 - Saa 24 AM 1.10 - Projact Uadar muat daTalop JHA and ba 
raTiavad by tha tagional Safaty Managar for concurranca . } (NFS - 
JHA vill ba daTalopadt in vriting, by tha auparrisor in charga of 
tha 
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pnjMt or McrMtlonal aetlTltj* md approved hf th^ Cup 
01s«ntor and Park Mmtj Officer prior to thm start of a projact. 
SupazTiaort shall ba raaponaibla for tha laplaMntatlon of tha JHA 
to instira tha aaf atj and haalth of staff saabars and anrollaas . ) 

B. Eaaura that all raqulrad parsoiiial protaetlva aqalpMat la 
ATailabla, la good eondltion* ada^ta for tha intandad task, and 
is ttsad in tha corraet, praseribad nannar for tha job. (FVS • Sta 
24 AM 3 for additional g^idanea.) 

C. Ensura that thara is at laast ona suparriaor for avary 10 
anrollaas assignad to tha facility. (VPS - Inaura that thara ara 
no ona-paraon aaaignaaata and tha buddy ayatan ia alvaya in 
plaea.) 

0. Enaura that adaquata firat aid kita ara aeeaaaibla to all TCC 
anrollaa anparriaora. In addition to tha auppliaa in tha first 
aid kit* tha following itaas ara raeoaaandad. 

(1) Craaas or lotions for stmbom, plant poiaons. inaact bitas 
and othar irritanta. 

(2) Aaaonia inhalants. 

(3) Tongua protactor (aaisuraa). 

(4) Tharaoaatar. 

(5) Snaka-bita kit, poekat aita* (To ba usad only i^an victim 
cannot ba iaaadiataly tranaportad for aadical traataant) • 

E. Enaura that potantlal anrollaaa hava coaplatad and aubaittad tht 
Youth Conaanration Corpa Madical Hiatory Fora Pt-llOO-3 (Exhibit 
2) . Any quaation concaming inf oraation providad ahould ba 
rafarrad to tha kagioaal Safaty Managar for diacuaaion with tha 
Sarrica Znduatrlal Hygianiat. Barollaa vork activitiaa aust ba 
raatrictad in accordanca with azcaptions notad by tha axaaining 
physician. 

P. Datazaiaa and docuaant tha aviaaing ability of aach anrollaa. 
lagardlaas of sviaaing ability* all JHA'a for activitiaa in or 
arouad aarina anvironaanta should docuaant appropriata parsonal 
protactiva aquipaant (paraonal flotation davicaa* lanyards. atc.)t 
and raquira an appropriata oriantation to tha apacif ic aarina 
anvironaant. 

Oriantation . All anrollaaa will racaiwa a safaty oriantation for the 
atation to which aasignad. (PWS-Saa 24 AM l.C.) Enrollaaa i;hould be 
aada awara of tha atation aafaty plan and atation procaduras to ba 
followad in tha awant of aaarganciaa. !!-:cCuation plana ahall ba 
dawalopad and ragular drilla conducted to enaura aeergencf agrass of 
buildinga; e.g., quartara* 
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8sA#alliflB. Suptrrition of •nroll««t cm h% bj regular Sarriet 
staff* irolimtaar staff, or parsons hlrad spaelfleallj for anrollaa 
supanrliioo. Kagardlass of tha tjpa of suparrisioiit projaet laadars 
ara rasponaibla for tha safatj and haalth of aarollaas asslgnad to 
thalr facility and aost ansvra eovpllanea vith thalr suparrlsory 
raaponalbllltlas . (rvt-f aa 24 All 1 . SI . ) 

A. Mlaiflai ra^lrasaiits for suparrlsors ara llstad balov. 

(1) fQ99%99 a Q.t. GoTaraaant Motor Vahlela Oparatlons 
Xdantlflcatloii Card (tP-A«). (m-laa 2Z M t.lJ.} 

(2) Ba taiovladgaabla of aeeldant/lllBass prsTantloa aathods and 
proaadnras for outdoor vork aetlTitlas, and Sarrlea 
proaaduras for rarorting accldants and ralatad Injurias and 
lllnassaa. 

(3) Zf tha supanrlsor is not currantlj cartlflad In first aid and 
cardiopalMnarj rasuscitation (CPE)» aach vork location, 
araa, or group aust hava ona othar IndiTidual availabla that 
is cunrantlj cartifiad in first aid and CPR. (7VS«Saa 24 AM 
1.71(5).) 

(4) la thoroughly faailiar vith station safatj plans. 
<3) Sa faailUr vith JHA*s for TCC actiTitias. 

B. Enrollaa suparvisors vill supanrisa no aora than 10 anrollaas. 
For ovamight casping oparations, aach suparrisor vill supanrisa 
no aora than fiva anrollaas. 

C. Prior to coaaancaaant of vork activities • tha suparrisor aust 
instruct anrollaas in safa operating procaduras for tha spacif ic 
activity and anaura that appropriate personal protective equipnant 
is available and uaed by enrolleea. Bnrollees aust ba aade avare 
of proper uaage of the personal protective equipaent and its 
liaitatioaa. Job hasard analyses should be used for this purpose. 

Enrollaa raapmieibilitiaa, 

A. Coapleta and aubait the Youth Conservation Corps Medical History 
Foia Ft- 1100- 3 t prior to reporting for vork. 

B. Observe end follov all prograa policies and procedures required 
for the tasks assigned^ both oral and vritten. 

C. Maintain a high degree of safety avareness so that vork is 
perfovaed vithout accident or injury. 

D. Veer personal protective equipaent that has been provided. Report 
to vork properly dressed <e.g., long sleeve shirts* long pants* 
appropriate footvear* etc.* er required). 



I. ttport %ll •eeidtntt/lneidm2t tnd job r«l«t«d lllMtttt 

t. Report •!! mu^U rad iinh««lthful conditions bolU^sd to txlst 
<m-SM 24 AM 1.12). 

WmAmv^i ttfiWa^ <kMwi#ti»Afciwi Act. Th« Fodtnl laploystt* 
Coapsntttlon Act (fICA) Is • vorksrs' cosptnsstlon Isv sdalnlstsrsd by 
ths Offlcs of Vorksrs' Ci«psnsstlon Progrsss (OVCP)» U.S. Dspsrtasnt 
of labor. Tho nCA prorldss coapsnsstloo bsnsflts to clvlllsn 
ssplojsss of tlis fhiltsd Ststss for dlssblllty das to psrsonsl Injury 
stistslnsd irtills In ths psrforssncs of duty or das to saploymsnt- 
rslstsd dlsssss. TXis Act slso prorldss for ths psyssnt of bsnsfits to 
dspsndsnts If ths Injury or dlsasss causss ths saployss's dssth. TCC 
snrollsss srs consldsrsd Fsdsrsl osploysss for porposss of FECA. 

A. Inrollsss srs sntltlsd to Imsdlsta first sld snd full nsdlcsl 
csrs» Including hospltsllsstlon* without cost. Pon CA^li, 
tsqusst for Issalnstlon snd/or Trsstasnt, should bs coapls^sd by 
ths supsrrlsor to suthorlss asdlcsl csrs* 

B. All job rslstsd Injur Iss should bs rsportsd on Pon CA-1» Psdsrsl 
Eaploysss Motlcs of Trsuastlc Injory snd Claln for Continuation of 
Psy/Cospsnsstlon. Inrollsss srs not sntltlsd to continuation of 
pay (COP) and COP should bs controrsrtsd on this basis* 

C. All job rslstsd lllnsssss or dlsssss should bs rsportsd on Form 
CA-2» Psdirsl InployssU Motlcs of Occupational Dlsssss snd Clsim 
for Conpsnsstlon. 

D. Aftsr srrsngsnsnts havs bssn nsds for first sld or othsr asdlcsl 
csrs for ths Injursd snrollss* or It has bssn dstsralnsd thst 
asdlcsl csrs Is not nscssssry* ths aupsnrls^r should dstsrBlns 
sxsctly nhst happsnsd to causs ths scddsnt snd vhat csn bs dons 
to sTOld s slBllsr occurrsncs. Pora 01*134 should bs nssd for 
this porposs. Mo vork Injury rsport vlll bs consldsrsd conplsts 
vlthout this docuasnt. Dsflnlts ststsssnts should bs sads to ssch 
^sstlon and no q^stlons should rssaln unansvsrsd* This 
coaplstsd for* should bs ssnt to ths Isglonsl Ssfsty Xansgsr. 
(MPt*Proirlds s copy to ths tsglonal TCC Coordinator.) 

Fait^rMl Togfc Claiaa Act , Ths Psdsrsl Tort Clslns Act prorldss s 
■schanlsn for parsons to saks dsla sgslnst ths O.t. Govsmnsnt for 
dsnags, loss* Injury » or dssth csussd by nsgllgsnt or wrongful sets or 
omissions of any saployss of ths GovsTraasnt vblls sctlng within ths 
seopm of mm^lo^nsnt . TCC snrollsss snd stsff sctlng on bshalf of ths 
Ssnrlcs srs consldsrsd snploysss for porposss of this Act* Isglonsl 
Ssfsty Managsrs haws bssn dsslgnstsd tsglonal Tort Clsls Officers snd 
should bs contsctsd concerning sll tort cUlns. (PtfS-20 AM 5 contsins 
Ssrwlcs procsdurss for processing tort dslns*) (MPS-Iswlsw Ssrvics 
procsdurss for procssslng tort dslns.) 



Wgttfr Ythiclt ftptrirlOT . laroll«« opcntloD of aotor TthleUs i. 
Mcor^e* with th« follovlng provlilon*. 

A. Enroll*** Mat b« at l*««t it j**r* of ag* «nd po***** * T«iid 
St.t* op«r.tor'* llc*n** and . 0.S. Cora^.S? EwJ JrticU 
Opjr.tor.* Id*ntlflc.tion Crd (SF-**) to opr.JJ rdllJ^Int 

(IFl-SF-W M*t *t*t* *p*elfle typ* of T*hlcl* to b« op*r*t*d tnd 
*iiroll*** M*t s«ee***fttll7 d*aoiutr*t* in * red t**t thit th*! 
ITi'JSJm "^"^ •'^'"''^ .«^ron..nt.^"FS!s**^^ 

** S;ii'«J •«thorl.*d to op*r.t* «,tor T*hlcl* l„ 

*xc*** of COOO pound* gro** ▼*hlcl* v*lght. 

C. Enroll*** .r* not •uthorls*d to op*r*t* prlT«t* T*hlcl** in 
p*rforMne* of duty for th* S*rTie*. 

^HiJ^^^ JV jrtnMt hrr. Th* r.ir Ubor St.nd.rd* Act 

partioaMTly h.s.rd<m* for ninor* b«tv**n 15 und It T*.r* of .** or 
d*trlMnt.l to th*ir h*.lth ud w*ll.b*ing. ' ' 

I^'fiL*****'?**^ occupation ord*r* now in *ff*ct .pply *ith*r on 
« lndu.try h..i*. *p*ci£ying th* occupation* in thi Induat^J th.t 
to3uJt«''nJ?\'*J Of«»P«tion.l b.*i* irr**p*ctiT* of the 

•ccordanc* with *p*cific ord*r*. 

B. Th* ord*r* In *ff*ct d*.l vith th* follo»»ing: 

(1) Xunafacturing ud *toring *zplo*iT**. 

(2) Kotor T«hicl* driring .nd out*id* h*lp*r. 

(3) CmI aiaiat. 

(4) Logging and *.imilling. 

(5) Pov«r-driT«i woodworking aachin**. 
«) Espesuro to radioactir* *ub*tanc**. 
(7) Vowar-driwan hoi*ting .pparatu*. 

til ■•5*l*«»«i«t. punching, and *h*aring ..chines, 

(f) Miaiag, oth*r than co.1 nining. 

n?> Sl?**!S'f*°*'v'*! ■••t-p«cklng. proc»,*ing. or r*nd*ring. 

(11) rew«r-driT*n balwrj aschin**. 

(12) Pow«r-driT*n paptr-product aachin**. 

(13) Manufacturing brick, til*, and klndrad product*. 

«l««olltion. and *hipbr*aking operation*. 
(If) Roofing op«ration*. 
(17) Excaration -sparation*. 



Apptndlx 3 contains tuet eoplta of tht ordtrs. In addition to these 
restrietione, enrolleea are not to ba peraitted to operate chain savs 
or heairy equipMnt* 

13. rilPS^ Qff^dntw lei«iira ^imm aetivttiae. A prograa shall be Jeveloped 
by the Centex Director that clearly defines lialtations and standards 
for leisure tiaa activities • The seopa of the program shall be 
dependent on enrironaantal condltiona that exist. The prograa shall 
address such actiTlties as: 

A. Persons involTad in teas contact sports shall use all personal 
protectiTe a^uipMnt; a.g.» helaats and pads, that are specified 
for the actiTlty. All eqaipsent shall ba of an approved type. 

B. Sviming by enrolleea shall ba peraitted only vfaan qualified 
lifeguards are on duty. 

C. In prialtiva or vlldemess areas, enrollees shall not venture 
beyond specifically defined CMmp limits alone. Hiking, fishing, 
or other outdoor activities shall ba allowed only vfaen tvo or more 
persons who are familiar vith the araa, etc., are participating. 



X.7 



5S 



EXHIBITS 



WITB STATES TOUTN COMOVATION CORM 



in« ^retrta 



Thtrautli ConMrvation Corpt (TCC) ta a Mll-balanead Mork-tMm-Mrn ptotrm that dtvtloos tn 

P«««»P««»"S y~t»« of tha Matiena anvirormnt an htritaat 
*^ *** *rleultgra • Foraat $«^iet. U.S. Fish ^ 

Uildtlft sarviM, mi ttm latfanal Nrk Sarvtea am athara tainful auaaar ..ptoyMnt uyouth 
far avpmiaataly aigit iiaaka. In a haalthy autctoar at>oa(«iara. 



Enrallaaa wfU ba paitf tlia alnlM 
li iMter af aalaa ani faaal 



• *0 Hour «iafk Haak. Naac prejaeta uitt anroU an 

ani faaalaa. 



EUsibility la^iirwanta 



Hon Tou Can {nratl 



^Jacta inelu* kufltffm traila, aaintainfnfl faneaa, elawii« i« cMurouida, tisrevina 
trildtffa habitat, and tfcinnifli ti*ar atanto. tartieipanta hIU oa hard physical wrk and ray 
ba axpaaatf to inaaeta, paiaan aak and Ivy, adva^^a Maatiiar, and difficult Mrkint conditions. 

IT^ "T!!:." ^* "St. !*• ara pananant raaidanta of tha unittd 

^rr'**'**!^ r •HflWa for aaployMnt Mithout rasara to social. 

""^'e^lW^d youth Hha can affactivaly participota in 
^ T*!!!?!!!* !r* ■•t ha» no h:stary of aarioua criainal or oth«r 

. ''V'**"*f •'•*LT*!J*' •^••y othara; hava or t* ablo to 

2r t?i? 'TL'Sr* " '^''^ tha lauB of thair Stato; hava a Social Sacurity nuifcar; 
bauUlInt and aMata nark hard and partlelpata In aaat nark projacta. egployrant is withoui 
raaard to Civil Sarvleo ar claaolflcatlan laua, rulaa, ar ra»ilat ona. 



To apply, yautk aaatlnt thaaa quallfleatlana ahauld comploto thia TCC application fort and 
ratum It at tho aarllaat paaalMo data to tha naaraat titit of a National Mrk. National 
wraat. ar Matlanal Mab and Ulldllfa Kafi«a ar Natehary. ' 

Applleanta hIU ba aalactad on a randoa baaia and mIU ba notiflad of saloction. Owographic 
InfOTMtlan audi ao apa, raca, and faially IneaM la not utad in tha saloction proctss. 





TCC cc^pliaa Mitii Sactlan 5<H of tba lahabilltatlon Act of 1973 (29 U.S. coda 794) undtr this 
Act and l^aMoclnt Rapalatlana, bandleappad parsana vbe, tilth raaaonabla acco«ndation can 
parftm tbt atMntlal of tb« TCC ar* oiigiMa (7 cm Part ISb and 4S cn Part 17). 
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Exhibit 1 0MB No. 0596-0084 

(Eitpirts 12/31/89) 

TOOTH COKSnVATZOH COKfS (TCC) APPUC4TZZ0H 

frint or Typt all mrnmrt. All qfUMtlons and tUtCMnto mmt te i n iwra d to mbla telwtton Offtet to dtttrain* applicant's 
ati«{b{Uty and avaUatoU<ty. IneaMtaf aaDHeattana wy te to te rtjwtod. Auttwrlty U ft «3*40e. 
You auat to at laaat 15 yaara of ata br Junt 1. but not oldar than 18 aa of Autuat SO. 

■m (Laat-Pfrat-Mddl* Inftfal) 

I 1 I I I I 1 I I I I I I I I I I I 1 M I I I I 



Naf Ifng Ad* Ml (ttraac ar ^.0. tm 

I I 1 M 1 I I 1 I I I I I I I I 1 I i I I I I t 

citr 

I I I I I I 1.1 I I I I I I ■«<■■' ■ r-r-n 



«pi 

I I I i i i i i i i i ' ' i i 



Araa Cada Tola^^iona Uifcar OaC* of llrtli 

r-r-n cUD LI I I I CO CO I I I I I 



Day Yaar 



I — ) Malt Art you abla to partfefpata In atraiMut 

I — I physical mrk aetfvUita 



I m fisUfar ulth tha YCC progrva and mtaroatad fn norfclnf In tha outdoors to dtvalop and; aafntafn ttia natural rtsources 
of tht unf tad xtataa. If 6alactad, I uUl obuin a uorlt partilt If roqjlrad« and arranga for a pfiyalefan to eo^lttt tht 
otdteal hiatory fora that uIll ba aant to m. I liava or m applying far a aoelal aacurlty miter. I aa a ptnRantnc resident 
of tht unlttd Stataa or ita Tarrltorloa or paaaaaalena. I do not hava a hiatary of aarlaua orialnal or othtr antisocial 
behavior that aifht Jaopardita ay aafaty or that of othora* I cartify that all Inforaatlon 1 hava 9ivan above is true end 
correct to tht boat of ay knouiodia* I Hava nat participated in YCC far; aora than 3 uaaka In tha paat« nor have I s^ijmitted 
duplicate appllcationa. Incorrect atateaants conatltuta trotfidi for iaaadlata dIealaaaU You have; ay peraission to s^ve 
this epplication to any YCC official for Mhoaa cai^ I ea aalactad. 



(Signetura of Applicant) (Ceiff>ty) 

I aa ftaillar with tha Ytt Pror« ind tha applicant hae ay paraieaion to participate 



(Signetura of Mrent or Guerdien) (Data) 



ERJC 5: 



USOA'FdraX 



Youth Conservation Corps 
Msdical History 



' ^OTE' Tht eoliclton of INS Mormal^ 

iifi^y ati#t uMiff of •nroH— ^ of tht YCC Dfooramt and may b» pwvidtd to a rtiyiician in tht tvnt trtitmtnt is 
naotssiiy lW infofrution is raquastad on a vohin^ 



Part l-»To ba cofnf 


ilatad bv mmmai^MmM 


1. Namt (LMtl first. Middle Initl) 


2. Addraas (Snt, City, SraM. mduding Zrp Codaj 


3. Ooyouhavatiaalthndaocidaminsufanca? 

□ Yat □ No If yat, liat nama of insurar m block 4. 


4. kisuri^ by and polcy numbar 


5. Data of birth 


6. Oiaaasaar£Maf XiryoM^ava^atf anyoTi^dlMasas.) 
C Rhaumatic □ Tubafcuioaia C Oiabataa 
fava^ 


7. Oascnba traatmant if diaaaaa markad m block 6. 


a. Havayoubatfaarayoufiavinganyof tfiaftoNowi^ 


irobiama (Entf X tvnaft dtppropnata) 



FfaQuant IfilacUofii 
Haytavar □ Colds C 
Aalbma □ Soraitwoat C 

Poison Ivy or oak D Ear acfia C 
msadsbngs L Bladdaror C 
Skin condition intastinal C 
Otfwr (Idmff) inf action □ 

G Vanaraal disaasa 

□ Othar (Idwtiff) G 



Convulsions 
FamtinQ 
S laa p w^lking 
Haadacfia 

Stutlaring 
Nafvous 
condition 
Ulcafs 



OHiar haaRh 
G Hamia C 
G Poorfiaaring G 

G Oifficuliy wvtri □ 

sansa of balanoa 
G Poorvision □ 

iTooiam wnn 

blood not ciottinQ G 
G OafactsinlagsorG 

faal G 



Oiababc 
Pragnancy 
Swoian or 

painful joints 
SfKXtnass of 



G Emotional 



ChaaifMins 
Easy fatigua 
Hacrt condition 



G Back troubia Of 

injury 
G Parsistant cough 
G Rhaumatismof 

arthritis 
G Lossofwaight 
G Othar (Identify) 



9. If you antarad X in rtam 8 idantify problam and dascriba traatmant (Pnnt) 



10. Immunization h«tofy (Enfr X wtw Bppeopnm^ Bnd dMs as mdicMd. A Utmntt 9nd DipffmnM shot is /aqu/rad unless 
you hsv9 rscmvd on% or a booslar wttturt tho iMSt fan y0Brs) 

Oataof Data of iaat booalar 

ori^nal aariaa to Inauia HmrnmUation 



G Oiphtharia 
G Polio Vaccina 
G Tafanua Toxoid 



To my knowladga. I hava not baan axposad to a contagious or infactious disaasa in tha past thraa waaks. and i am m a stata 
of haatthwttich would allow fuNparticipaiion in al YCC activitias. 



Signatura rAMd abova sfifamanr Mbra awning) 



Data 



Part W-^Tobacofnplatad by param or guardian of maappMcafU 



This IS 10 cartify that I am famikar with tha Youth Consan/ation Corpa Program 

ward to participata with tha program as a YCC mambar. I undarstand that I wiN r^ hoM tha Umtad Statas Govamment 
rasponsibia for any nonprogram acodani or iHnaM. and I authonxa fcrst aid. or amargancy madical cara. to ba peHormad at the 
naarast, most adaquata facility approvad by tha YCC 



♦ 


1. Emcfgtncy contact (Nam wtt Mationsftip) 


2 Homa phona 
f/Mluda Ane Code) 


3. Work phorw 
(IrKtude Ares Code) 


1 


4. Addrm (Stt—t. Oty. Stf and Zip Cod*) 

1 




Q 1 Signatura fParanf or Gu&rdiMn) 

ERLC 


-Mu 


6. Data 



MifTtify in ramarfct bkxk. any probkNns that wouid rastriet futt partictpation and daacnba any spacal cara or traatmant ttiat may 
baraquimd. 



Baaic functiOMi raquirafMnta tor outdoor work 



1. Haa^liWn9.45poundaandovar 

2. Ha«¥yeanying.4Spoundaand 
ovtr 

3. Straight puNing 

4. Pulling hand ovar hand 

5. Puahing 

6. Raaching abova shouldar 

7. Uaaolfingart 

1. Outsida 

2. Excaavvahaat 

3. Exoasaivo cold 

4. Excaativa humidity 

5. Exoasaivo dampnaaa or chiMng 



8. 

9. 
10. 
11. 
12. 
13. 
14. 



6. 
7. 
8. 
9. 
10. 



Both hands raquirad 

Waidng 

Standing 

Crawlfng 

KnaalKtg 

Rapaatad tMCKling 
Dimbing. lags only 



Dry 



Exa^ssiva noiso. intarmittant 
Oust 

Slippary or unavan waNdng surfacas 
working around moving obfods or 



15. Climbing, uaa of lags and arms 

16. Both la^i raquirad 

17. Far vision corractabia in ona aya 
to 20'20 and to 20 40 in tha othar 

18. Haanng (aid parmittad) 



11. Working on laddars or scaffolding 

12. Working with hands m watar 

13. Working ckMaly with othars 

14. Working aiona 



HEMARKS (Ent9r inlommtiott r9gwdmg any pmsenb^d mad^cafion. raactfons lo parvoMtfi or any drugs Mnd/or any ottw 
h^ifth p/oMams oT which wa shouhJ ba maM awara.; 



FS n aviawin g oMcara signatura 



8. Data 



fCMOMNfLMAIfill CNANOC MOf ICf HM VOUTNOOMiftVAf MMCONTSflMOUECt 











^SSSff 


Ifli 


III. 


I 


JXL4 




Exhibit 3 
Pag* 2 of 4 



INSTKUCTIORS POR COMPlETIliO PAT/PE&S FORM SS (PP-SS) 
PEKSOHHEL MASTER CHAS6E NOTICE 
TODTH CORSEEVATIOR C0EP8 (TtfC) EM&OLLEES 

Th« following Inttxuetion* art •ztxaetad from YAT/PEIS toIum 16, TCC Usar 
Manual. Tha eoaplatad foxma ara to ba lant to tha lagional Palrionnal Of ice 
for antarint d*ta lato tha PAT/PEES lyitaa for pay purpoiai. Tha blocks 
and data alaaanti not liaead in tha following initructioni vill ba 
eoatplatad by tha Kagional Parionnal Offiea. 

DATA ELEMEMT Al 

03 - Dapartaant - IH 

Ra«mirad for all tranaax^tioni. Tha dapartaant coda ii always "IN." 

04 • Buraatt • TN (NPS) and TP (FVS) 

Ra qt^irad for all transactions. Entar "IN" for National Park Service 
and "TF" for Pish and Vildlifa Sarwiea. 

06 - Social Sacurity Nuabar 

This alaaant is raqnrlad for all transactions. Entar anrollaa's 
social sacurity nuabar. If tha social sacurity nuabar cannot ba 
obtainad bafora tha parsonnal data is to ba antarad into tha systea, 
antar "8." Parsonnal will antar tha raaaining nuabars. Enrollees 
who do not hawa a social sacurity nuabar mil aaka application to the 
naarast SocUl Sacurity Offica. Vhan tha socUl sacurity nuabar is 
racaiwad. notify tha tagional Parsonnal Offica by aaaorandua. 

08 - Employaa's Naaa (last, first, aiddla) 

This fiald faat ba coaplatad for all accassion actions. Enter the 
anrollaa's naaa: 

1. Last naaa followad by cova and ipaca or last naaa followed by 
spaca than generic title, such as: Jr.. Sr.. or III. followad by 
coaaa and a spaca. 

2. First naaa followed by spaca or initial followad by period and 
space . 

3. Middle naaa followed by space or initial followed by period and 
space.. 

If the sotal naaa is longer than 23 characters, including spaces and 
conas. initialisa tha aiddla and/or first naaa. 

Exaaple: HaMilton fr.. Albert 0. 

0 'Me ill III. Barbara Ann 
VanBottsenberger- Jonas . t. 




Exhibit 3 
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09 - Birth 0«t« 



Enter th« •nroIItt'B <Ut« of birth. Thii field WBUl 1>« coaplttcd on 
All «cc«BBion •etioni. 



10 - S«z Cod* 



Enter data tlMtnt cod* for •nrolltt'i b«z. This field bui£ he 
coapleted on ell ecceiiion ectioni. Code* ere M (aele) end F 
(f eaale) . 

11 - Citsenihip 

This date eleaent indicate* whether the enrollee ii a U.S. citizen or 
not a U.S. citizen. Thii eleaent |]u£ be entered for each new 
record. Ent(.r data eleaent code "1" (citizen) or "8" (non-citizen) . 

DAT* ELEMENT A2 

01 - Effective Date 

Thii i« a nandatoirr •ffaetlv date: it aust be entered for each 
traniaction. 

05 - Not To Ezceed Date 

Thii field auit be coapleted on all acceiiion actioni. Lait date (as 
of the doie of buiineii for which an enrollee can be paid). Thii 
Bttit be updated if final date i? changed. Sate cannot ezceed 09/30 
of current year, but enrollee* aay be terainated at any tiae. 

06 - Organizctional Code 

Thii eleaent i« required for all traniaction*. Enter the area 
organizational code. Organizational coda aust be left Justified; 
that i«. the left-aoat digit(«) of the field nuUL be filled with 
lignlfieant nuabera. letteri. or sezo filled. Ezaaple: 9830 Oenall 
National Park (HPS) and 32530 Necedah National Wildlife ftefuge (FVS) . 

07 - Salary Pay late 

Thii field auat be coapleted on all accession actioni. Enter the 
lalary or rate of pay appropriate to an IndiTidual enrollee. The pay 
basis is per hour, the hourly rate will be stored with one digit for 
aills. two digits forcents. and two digits for dollars. All of the 
abore figures are right Justified. Por ezaaple, $3.35 is 03350. 
Those enrolles designated Enrollee Leaders vlll receive $3.85 per 
hour. AU enrollees receive $3.35 per hour ezcept for Enrollee 
Leaders who receive $3.85 per hour and specUl rates for Alaska. 
Guaa. and Hawaii. This UUI be updated if per hour pay baiii 
Q changes, i.e., enrollees are designated or reaoved as Enrollee 

FRIC Leaders. If Stat* aialaua wage is different than P*d*ral ainlaua 

vag*. th* •aroll«* vill r*c*iv* th* high*r vag*. 

65 
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09 - tMC% and Origin Riisignator 

This data alaaant Indieatas tha raea and national origin daaignatlon 
of an anrollaa. Entar tha appropriata data alaaant coda. This 
alanant auat ba eodad for all raeorda nav to cha ayataa. Obtainad 
froB tha anrollaa 'a '^Ineoaat laea and Ethnic Background » and 
Population of Hoaa Coaaunity Pom^** this inforaation ia voluntary; 
should tha anrollaa alact n2£ to prorida this inforaation, antar coda 
9. 



10 - Handicap Coda 

This field auat ba coaplatad on all accession actiona. This data 

alaaant idantifias a physical or aantal disabilityi or history of 

such a disability. Inforaation aay ba obtainad froa tha SP«256. 



II - Taara of Education 



This fiald aust ba coaplatad on al* accession actiona. Inciicates tha 
nuabar oif years of education. Acceptable codes are 01 through 14 
(obtained froa the enroUee). 



12 - Population Indicator (voluntary) 

k code used to identify the hoae coamunity population. 

Codea aia: 1 - Uhder 2,300 

2 • l.iOl to 10^000 

3 - 10,001 to 23,000 

4 - 23,001 to 30,000 
3 - 30,001 and up 

6 - Mot reported 



This field aust be coapleted on all acceaslon actions. This 
i^iforaatioa is Toluntary--ahould the enrollee elect ns£ to provide 
this iaforaation, enter code C. 

13 - Paaily Ziicoaa Indicator (voluntary) 

A coda used to identify the faaily yearly incoae range. 



Codea are: 1 • Ihider 10,000 

2 - 10,001 to 20,*?00 

3 - 20,001 to 30,000 

4 - 30,001 and up 
3 • Not reported 



For PVS enroUeea, code 3 will be utilised exclusively. 



ERIC 



sreCZAL wyn: rons »• to b« ••nt to th* K«|ion«l r«r«eim«l Off let, vhlch 
4SAMt*£a t>t)« fom AnA esansalft data to ?4T/?SU> R'-% 



Exhibit 4 
PP-24 

REQUEST FOR OFFICIAL COUESPONDERCE 
NET CHECK* RESIDENCE INFORIUTION 

OFFICIAL CORRESPONDENCE ADDRESS: Ustd to sail Vag« and Tax Statamant (V-2) 
Laava Corraapondanca. (Entar In spaca balov) 



Naaa: 



Apt/Straat/P«0« Box: 



Clty/Stata/Zlp: 

2. NET PAT CHECK VILL BE KAILEO TO EMPLOTING FACIUTT (AREA, SERVICE CENTER. 
REGIONAL OFFICE » ETC.) AS F0LL0V8: 



Enrollaa'a Nama: 



Employing Facility Nama: 



Straat/P.O. Box/Offica Addraaa: 



City/Stata/Zip: 

3. STATE AND LOCAL RESIDENCE INFORMATION: To ba uaad for authorization and 

calculation of atata and local taxaa. Thia data doaa not pracluda the need 
for atata and local tax authorisation forma vhan raquirad by taxing 
authoritiaa* 



Stata: City: 

County: 

All Inforattlon rtquMttd on tht fora, IneluM tht toclH SacurJty nuitotr, U confidtntial and is 
rwiuirod tndtr various provltlom {n TUla 5 U.S.C. Title 31 U.S.C. and CF« Porta 209, 210, ano 2i5 
to dtraot your paymanta to tha daatfnation daaianad b/ you to forward U«2, Eaminga Stattmcnts and 
othar off fefat corraapondanca, and for authorfsatfon of atata and local taxaa. Tht information 
provfdad bf you mUI ba uaad for fdantfffcatfon with tha racorda of tha prograa agtncy and the 
ffnancfai orfanftatfan fn ordar to dfract payaanta and othar ralatad pay doa«anta to the point you 
author Uad and to propariy calculate atata and local taxaa. FaUura to provide the requested 
Infocaatlon aay affect pay coaputatlon and daley aaUIno of net pay check end other pey doc^nts. 



Enrollaa Signatura: 



Social Sacurity Numbar: 



Projact Hanagar: ^ . Data: 



ERLC 
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Attadvant 2 to rm Ltr. 296-103 



EMPLOYMENT EUGlttUTY VEiyFlCATION 









NMWttaKtrTm) tin rm MiMIt IMm 


smmm. Warn Hmtmi HmikK Oiy 











I tfMi* Mttf pHrily if pvfvy* At 4 



III 

















Sum 





o 
o 

O Ui 



•fWi 
iTMiii 



O AlMK«p«rtUMCaili 



UmC 



O A Sim mm^ ^ttm\ k$um m I D. 
MM. m. 4m tl iHils. teiilM, vt^. mi 



O Afeifili«nur«aivflM«tf ^S4alt.c•HM^•r 



«lfei«« 
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Mtactavit 2 to ITM Ltr. 2H-103 (2) 



CinplojMcat CHsibilHy VtriAatiMi 



— — — — I324A. II W.U 

NOTICE. i-2i^;.2^i?i2ivid«»^di,.bU^ 

lS,i^.f«ir»<fc,«f«l«kH^«r«p»«,««o«M*ik,««c««^ 
use I I324A wtf wy WMi»Mi«civUwp««y>«>«Hy. 



1. CiipteM*vrNp««% 



AU <m«lMm. mo* Mat Kiwi. •««» nmflku Sm<t» I of fom. A«y pmoa kintf after Novtmber 4. 

caployai. ncniMi w nftnvi for • fK.) 

All MiBlMMt nuu iriM or type Uwr cotM**** <*«« 

>3Jri5^^ tht thirt block i. cbccM. ih. 

cspiraiioo of ilw) miim. if il txym. 
AU tmptoym "ii 



If ilie tmployw tt iMiwa wHh eo«pktia« ihi. form, iht p«wm aMtt^ 
ud primiiig or typiat kk or IMT eompktc HIM WMl addtm. 



a laitoy«r^iMiio«to< 

(Foritepurpo«ofe«nFl«i«iofilM.fori^tl»i««-^>«"tWte 

E«plo,««i«eoiiFltt.ttei«io.fcy.««i«i««tv^ 




- • if<m..«iiiiiinooiwraiod*TtBiiiiH<-"~'^rT«'''^"""^"'^«»"**'****^^^ 

JSJtSJS.^JSSTo' *««««ior.Srfor ty. p-rpo- -K«I4 b. w«k U»» Corm. 

EiiV««,m my pl^oeopy or rtpTM* Uw for«i, oKWOiy. for tteif 

HmffTIONOFIUCOMDS, . ^ 

Afttfeo«pl«io.«fili«fori^i«««tef%t««abyil«c«ployerdwiiif^^ 



• oTyowtfur ite Mt tht iodividMl^ t«ptoy«wi « ttmiiMud. irluebcm » Uicr. 



QMXIIlMiM 

U.S. DipMtMM «f JwliM ,4,t) » ri 

iMuytlio* oM NMwalitMio* Smm 
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GUIDELINES FOR COMPLETIHG I-9'S FOR NEtf EHROLLEES 

1. Th« 1-9 is to h% coBpl«t«d th« dMj th% •nroll«« reports for vork. 
A delay in tha 1-9 baing racaivad in parscnnal may delay the 
enrollee's pay ch<^ck. It is illegal to hare any employee vork in 
the United Staiies v Ithout the eoapletion and verification of the I- 

9. 

2. If the enrollee can proride the required doeuaentation, the 1-9 
form is completed in the same manner as 1-9 forms for other 
employees (Instructions are cn the reverse side of the 1-9 form). 

3. Attached is a list of acceptable ty^es of documentation for the 1-9 
form. 

4. If an enrollee is under age 16 and is unable to proride list "A" or 
"B** document » the enrollee 's parent or legal guardian vould vrite 
minor and under "Age 16** in the space for the minor's signature and 
then complete preparer/translator certification section of the 1-9 
form. The project leader vould vrite "Minor under age 16" in the 
document identification number space for list "B". A list "C" 
document is still required. 

5. The document identification number must be provided in the Emnloyer 
Reviev and Verification section of the 1-9 form. 

6. The 1-9 form must be completed by the project leader or an approved 
administrative support staff, it cannot be completed byu clerical 
support staff, social service assistants, etc. 
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Exhibit 6 



Tottth ConTtrtation Corps (TCC) 
Earolltt Ptrtoontl and Payroll 
Infonution Shaat 



Host Araa 



Arta Organisation 4 Digit. Coda (NPS) 

5 Digit Codtt (FVS) 



Exurollaa Raaa: (Last 



First 



Mlddla InltUl) 



Enrollaa Mailing Addrass: (Straat or P.O. Box) 



City 



Stata 



Zip Coda 



Social Sacnrity Nuabar 



Data of Birth (Yr/Ho/Day) 



Araa Coda Phona Huabar 
( ^ Mala ( ^ yaaali 



Sax 



( \ Yas i > Ho ^8" 

U.S. Cirizan 



Enrollaa Entranca on Duty 
(Yr/Mo/Day) 



( ^ Yas 



Enrollaa Laadar 



Znrollaa Tarmination Date 
(Yr/M6/Day) Slot To Ezcaed 9/30 



Salary or Pay Rata Par Hour 



School Gradas Coaplatad 



Handicappad Coda (Saa SF*256) 



Preparars Signatura 



-ERJC 
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Exhibit 7 

TOOTH COHSERVATIOH CORPS (TCC) 
ZRROLLEE 0&CANIZATI0H4L COVER SHEET 

TO: CEHTRAL PAYROLL OFFICE DATE: 

Dat« TCC Enrolltt Entered on Duty 

FROM: 

Region Organization Code Nuaber 

Enrollee's Heae SoeUl Sectirity # 

PLEASE PBOCESS/AHALTZE THE FOLL0WI86: (cheek appropriate line) 

rp*24 Request lor Official Correspondence, Het Check, Residence 

jCnformation 

SF- : Departsent of Interior forts : V-4 

State/City Tax form . (Attached for action) 

Lost/Missing Check/Bond. Enrollee received check/bond issued in pay period 

m. but lost it. (Correspondence from enrollee attached) 

Check/Bond issued in pay period 'lo. not received. (Correspondence 

attached) 

Gamishnent of vages for tax levy/child support. (I>ocuaentstion attached) 

Request is made for a pay audit (explain iiv remarks) 

Problem exists on payroll deduction (explain in remarks) 

problem. 19 ¥-2 never received. Duplicate W-2 requested for 19_. 

Fonrard to current address of: 

ff-2 for 19 in error (explain in remarks) 

Other (explain in remarks) 

REHARKS: 
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Exhibit 8 



YOUTH CONSERVATION CORPS (TCC) 
DEMOGRAPHIC REPORT 



The following ii voluntmry «nd ii rcqucitcd lolcly for th« purpose of determining 
compliance with Federal CiTil Right! Levi. By proriding thii information, you will 
assist us in assuring that this program is adiiinisterad in a nondiscriminatory manner. 



TOR RACE AMD ETHNIC BA 



A 


- Aatrican Indian or KatlTS Alatkan 


K 


- Havaiian 


B 


- Asian or Pacific Zslandtr 


L 


- Japanasa 


C 


• Black, not of Hispanic Origin 


H 


- Koraan 


0 


- His^>anic 


N 


- Saaoan 


E 


• Vhita, not of Hispanic Origin 


P 


- Viatnaaasa 


P 


- Asian Indian 


Q 


- All other Asian or 


6 


• Chinasa 




Pacific Islanders 


H 


* Filipino 


a 


- Not Hispanic in Puerto 


J 


* Guamanian 




Rico 






9 


- Not reported 



CIRCLE ONE 



INDTCATINC P OPUIATION OF YOUR HOME C 



1 * Under 2,500 

2 * 2,501 to 10,000 

3 * 10,001 to 25,000 

4 * 25,001 to 50,000 

5 - 50,001 and up 

6 - Not reported 

CIRCLE cm NUMBER FOR FAMILY INCOME RANGE: 

1 • Belov $10,000 

2 * Between $10,001 and $20,000 

3 * Betveen $20,001 and $30, COO 

4 * 0v€7 $30,000 

5 * Not reported 

CIRCLE ONE TO IMPICATE YEARS OF EDUCATION COMPLETED; 



1 • Under seven grades 

7 • Seven grades 

8 • Eight grades 

9 - Nine grades 

10 * Ten grades 



11 - Eleven grades 

12 - Twelve grades 

13 • Thirteen grades 

14 • Over 13 grades 
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SiUMOCMTmCATION OP HANOICAF 



Exhibit 9 







1 1 


ENTmCO 








f 


OtHEMt 




1 



OtPMmON OP A HIUIOICAF: A ptrfon « handic^^ 

slw ftu • piiycieil or iMAUl impaif^^ 

OM or moft maior Nto ActMliM: a rwofri o( tuen 



•ro to bo ropoftod aro iistod bolow (codot m bold numbors 13 
through 94). In tho cito of niuliiplo impairmontt 
whiefi dtocribot ttio impairmoril thti wouW roo^ 
stMtiol itmitition. 



TO THC IMm^OYEt: Soif-idtntification of handicop status is 
•ssomiai for offaetiv« data ooHoctton and analysis. Tho mtorma* 
tion you provN)owili bo usod lor statistical purposos only and wiU 
not m any way affact you individuaity. WhHo soHndomification »s 
voluntary* your coeporation in pmviding accurato information is 
critical. 



01 1 00 not Win 10 Mniify my handicap tutus w iftt 0 fn pio y 99 

YoyrpsrtonnsiofhWf^ayuMthiteodsil. inhisornar|«jgmam. you 
lanMorroctesJtl 



PARTIAL PAfUUfSIt 

(B$cmmoiBtfmn, nonr#. or mtocio pr o Sis m. «rteMtfi9PsCiy«fidcoroo#s# 
po«iy. inoro fs S6W lost or «Miy 10 moirv or iM 4 ps^ or mo 
ispi. omit, ono/ormiok; 

•1 One hand 97 Ono of body. mcHid^^^ ono arm 

92 Ono ami. any pan and ono log 

93 Ono loo* sny pon 

949odiriondt 99 TNoo or moro mofor pons of tno 

99 9odt logs, any pan body lonna ono 4tw 

99 9Qtn anna, any port 



zOS loonotnovoanandcap 



COMPLETE PARAUTM 



09 inavoa 



Out d • not Miod ooiow 



19 



(Cm. 

/ntnioMf or pio "ff0i09 



Ml 
IS 



79 Ono hand 

71 9od>fiondt 

72 Ono arm 
79 9odi«ma 
74 Ono 100 
79 



oT o a^pNt. non^o. or iti uoc io pfoOAaoi. mciu^np po'ty and ofoortr 
^i o ooff^pitip iBot or apMy 10 «viovo or uoo 0 port or mo oody. 

PUOftl 

79 Loivor tiaN of body. mdudinQ laga 

77 Ono iido of Oody. inaudNip ono arm 
and ono log 

79 Throiv or moro motor pons of mo 

0 



19 Toitf 
17 Total 



m ono oor or moOiMy 10 

O^OOTMp^ 

wim undorttandawo ip aa ch 
and unaoia 10 apoak daarty 



OTHER MPAmMCNTS 

99 Hoan diaaaao wioi no foamcoon or immation ot acuvoy (Hutoff or h^^tt 



22 A04ifytoroodordmoryaitoprim«nm9ia8aoa.M«^ 

Ctidol wow (WitPictiowormo wouoi fto<d to mo ojnonr mar wopiwy is 
oMacaod* riPMaf mm l 

23 inabMyioroadordinorytaopnntnotoorrociabiobygfboooorCwraKf 
oi>orstfodpficwprMoo mm nn g dti tf o a t itf naopiaat orpwio ct af m od^orl 

\ aiMdoionooyo 

> aiindmoomoyo a r^aaap<oyisw.ayrmayna»o a omo * pnr p o< a piw 



tSSING EXTREMrriES 

' Onosiond 
a9 Ono arm- 
29 Ono fool 

32 Ono log 

33 9om fionoa or amio 

34 9omfootoriogt 

39 Ono nono or ami and ono loot or log 
39 Ono nand or ami and bom foot or loga 
37 9om nanof or amis and ono loot or log 
39 9om nonda or amia and bom loot or loot 



91 HoM dutMa vim r a o t nc ti on or linwcatm ot aetivify 

92 Convulaivodwrdorrop.opiiipty^ 

93 yooddnattoafop.acxocadanorma. louMmio. n o m op n i fta; . 

94 Oiabaios 

99 Philmonofy or rotpiratory dtaordors /op.. fuOo^nMosif. ompnysomoL 



(B 



RAiamC OMTNOPEtMC MPAIfWENTS 

oi cMOhic p^tf^, ti*miosa. or oDoaftnosa in aonot or mt mora tt 

44 Onoor bom honds 47 Ono or bom loga 

49 Ono or bom tool 49 Hip or potvit 

♦•^j.^bam^ma 49 9ocii 

S |^|^(]^ mbinoiionof iiaoor moro pant ot mo body 



97 Kidnoy ^tlunctionoiQ /ap . jT m o»s; t /Uaa oron amteor fadnay macn>noi 
lompmrodir 

99 Cancor-^ timnr ot eanear anm oomplaia roeovory 

99 Cancor-MiOdOfgomQ aurgcai Mid/or modcai troatmom 

99 Momalmivdam|Menroncandilb«onpoondMmtfii«^ 

«o laam. It ao odkicofod. and 19 bo MMotf ^ uooAiT promicrn^ on^p^ 
monr 00 comnod by d SMO Vtaaoonol %nabMnon agoncy undar toe- 
pon 2r JJf oaro ^ ScfmOiM ^ 

91 MomaioromobonalilnaaarAnefioryorpooimonr^monta^oromon^ 
pmoipmaj 

92 Sovoroditlort«n otlimba and/or tpmortp dmgffttm, kyphotiS {se-ff^ 

93 Oitiiguramomoitaea.Handa. or foot rog .drffortion or /toa^ 
aucnoa moaocouaadbybuma. gun$hQtinigrm, andbirtndo^scft/g'osa 
/ac«ar pffmmarfta. c«uP %ar. mep 

94 uarninpdiaabiMyrAdrcorddr in ono or ffioro or ;noprocasao9i^^ 
#n undprttandipnf. porvdnrrng. or utfnp lanouago or concapri /ip^ 
orryffon/. a g . ^roioiioi 
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wt 

0mm Hh 



Th9 RthcMitalioo Ml ot irs (iPL 99*112) ftquraMtfi 
«ggncy in tM CMCutn* frrmdft qt M PMmI Gown- 

hinwg. f fucm rnm , •»« i t^n c wn t c« mndicipp<d mdf 

Ml M fMpid i* tfwough productien of ttpem M cir* 
tun wmnm »owim «u> J» Oingji < t »» wu mtt» ot handi- 
capped •wpiQjuw ti>vd. promoM. trainatf. or rHMignatf 
o«ar a givan lima panod; 9m paroantaga ol riandieappod 
wnpioyoaa in tta M(k «orea and in varioua gradw^ 
oecupationK ale. Sueft rapoita bnng lo «» aiiK**on o» 
•gancy top mMiaganwnt na OfRea of t%aannai Managa- 
m«nt <OPM). Mid tf« CongraM dafioanoaa wittHn apaclic 
•ganoaa or tha Padaral Oowarwwant aa a whoia m itia Nr- 
ing. piaMmani and advanoamani of handicappad mdnnd- 
uaia Mid. tnarafora. ara ttia aaaanM first stap M unpronng 
VMM eondiiiona and cona aquaniy maating t» coquitv- 

Ths hvidiev dM ooNiCiitf on cmpioyM imN uMd 
only ill M praduciOA of f«M tuch » mM pwiouily 
m o>*l i onort not for any purpOM Ml tflKt Viim 
N^widuiMy. TlioonlyMCiiliOfiloMtnjIoitmMmorK- 
Ofidi My te UM0 for Mlt dino pmmim purpoM and 
a a i oc ti n B apaciai pop u Mi r^ iia for wailing of t^itfHary par- 
ionnai iwaaich ain^aya. m addMn. avary pracauaon wi« 
ba takan to anauio aiat Itia inionnation pfoi^idad by aach 
ampioyao ea kapl in M «iciaai oonlidanca and ia knoMi 
only 10 M ona or MO MMduaia in M apancy Mnonnal 
Of5oa who oMain and foaofd tfw infuiimaon foranny mo 
M agancyn and OMM paiaonnal ayMma. You ahouid 
aM taaiaam MipailicMMnin Mftand^ 
syaiani ia andfoiy ^^taniaof • aifc fca aaaapMo aoiplay" 
aao appaMid iMir MiiadM aaoMo t1S9Nl(f| (MM* 
m WM da d ii Ha tM d M K aacMn aWJimal (i aiaia» 
^hyalaally HoAdlcapoa^ M* t cH adala t« aacUon 
ail IWCij CMimi» HaaModli Tlwa amployaa a mm 
to roquaaM to idanM^ Mir nandtoap aiaM and if My 
diciina to do ao diair oonaci handMp ooda ana M o^ 
tainod ffom madical docmnantabon uaad to a uppo rt awr 
ippoaianonL No odtar amptoyoaaaadbaioQuMd to idai^^ 
My mair handicap MM if My Ml lor any raaao^ 
in tftaif Mat aMfoat to havo Ma mfoimaiioo ollictaHy 

anycna not a>iahinj to iMo Ma intormatton aniarad ai tho 
agoTKy'a and OMI*a paiaonnal ayatanta atdcaia thv to thair 
raiaonnai mnoai rvna* man ananoonBiy nvacowig miwii 
stivaa. smco Mao raaponaaa and aahouahf dvnaga M tta- 
tisticai vaiuo of M raportng ayalant 

(In Maa inatancaa aMm M a m ployaa ia or waa hirad 
undor SchadM A. aacMn aiSJHQd) (Manial Mtarda* 
tion). M Mraonnal Oaador or hi^har daa i g n aa (a Vo«- 
tionol RahaMtaMn CoiMator may aM M haipfui) aM 
iM 90 In^Mduaf In aa^pladnd iMa iano and anaura diat 
dia omployaa undaiaAanda AaaManfap af thatann and 
ffia opoana avadali^ ta Mai/hft* aa nolad abaaa*) 



Empioyaa a wtw m givan avary oppomimfy to anaura Ml 
tha handicap coda carnad m tnatr agancy s and OPM'^ 
par^onnal systama • accurM and « i(apl currant Thpy 
may 9Mmcm tfm opportumiy by aakmg Mir Mraonnal 
Officar to aaa a pnntcui of M coM and dafinibon Mm 
Mir racord. by nobfymg ^iraonnal any Mio Mir handi* 
cap sMua changan and by mMbnp acbon in arMr of 
thoio cam 10 hava M nacaaaary changaa maM 10 Mir 
racorda. Tha coM camad on ampioyoaa un mair agancy a 
systam wia M idanbcal to thai camad m OPM a syaiant 
and any changa to M agancy racorda WIN raftiit m M sama 
changa bair«g mada to OPICa rocorda. 

Your c o opa raii o n and asaistanca tn aaMbahmg and main- 
taining an aocurata and up^o^ta handicap raport systam 
la smcaraly appracttM. 



MIVACV ACT trATEHDIT 

Cottacbon of M raquaaM infonnation ia authonzad by 
MMhabiMbonAdof 1f73(PL.»>112). Thamtonw* 
bon you funwsh aaa M uaad for M purpoaa of producing 
stafisbcal raports to show agancy piog r aa a in hmng, piaoo* 
mant and a d^^ncamant of hantfcappad mdivlduM and to 
locM MdraiduM for voluntary parbCMMn in aurvaya. 
I n9 rvporv afw DO uaao waiform agancy top managamani, 
cho Offico of Mraormal Managamoni (OMl)« tM Congiaaa, 
and tha publi c of tMstatuaof programa torampioymaniof 
M handicappad. Aa auch mporti wia M in M form of 
aggragM toM and and not Mnbfy you in any way aa an 
mdiwduat 

Soiicitabon ol your Social Sacumy Numbar (SSN) ia autfw 
omad by Eiacubva Ordar ntt, which raquiM agancM 
to uaa M SSN aa M maana for idanfif^irtg individuals in 
p arsonnal m lorma tt on ayatama. Your SSNwai only Musad 
to anaura thai your corrad handicap COM ia f0ccr*te< along 
with tho odtar ampioyoo miormation that your agancy and 
0PM maintain on you FurmshinQ your SSNorany othar 
of tha roQuaaiad data lor atia coiaction afiort ia voluntary 
andfaiiuratodoaowiiihavanoafiiacionyou. itshouidba 
nolad. hoaiavar. that wfiara mdan^iaia dadina to fOmish 
thair SSN. M SSN will M obtOMd from oihar racorda m 
ordar to anaura accurM and compiM data. 

Empioyaaa appomtad undar Schadulo A« saction 
2133102(1) (Mantai Raiardabon). Schadula A. saction 
2i33i(B(u) (Savaraly Physically Handcappad). or Schad- 
uu 3. saction 2ia3202(ii) (MamaHy Paatorad) ara ra* 
quastad to furmsh an accurM har>dicap coda, but fathira 
todosowiahavanoalfactontham. Wharaampioyaasritrad 
undar ona of thaaa appomimants fail to dfSdoaa thair handH 
cap. howavar. M appropnata coda woi Im datarminad from 
ma ampioyM's asistmg racorda o^ ma^cai documantation 
submittad to justify M appomtmant 
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YCC WORK PRXIECT PLAS Form 4 



Page 1 of 4 



1 ^AtK/STATlOi/rQRffT 



2 0KCAHI2MTI0N OQOC 



S LOCATION 



4 MOIECT TITLI 



5 MOIECT COM 



4 raOIECT ¥0. 



of staff; tte.) 



• UNIT or NiASUU 



9 ESTINATCO QUAt:Tm 



10 ACTUAL OUANTITY 



11 ESTIMATED AmAI» VALUE OT HKMECT $ 



12 ACTUAL AmUSSO VALUE OF MOJECT % 



« NATUSALS, SUrfLIES, EOUI««NT, TECNNICAL SEtVICES AND SAFETY, ETC. CITENIZE) OUANTITY COST/UNIT COST 



Total 



U ENVIftONNENTAL AUARElttSS Ot4ECTIVES 



15 SAFETY- COMPLETE TNE JON NA2AN0 ANALYSIS IN ACCONDANCE WITH YCC UQUItO€NTS AND AGSNa POLICY 



16 EST. ENNOLLEE NOUNS 
J ACTUAL iNNOLLEE NOUNS 



17 EST. STAFF NOUNS 
20 ACTUAL STAFF NOUNS 



18 FtOJECT STANT DATE 

21 MOJECT FINISH DATE 



22 EST. ENNOLLEi SAUttllt % 2S EST. STAFF SALANIES S 2^ EST. OTNEN $ 25 EST. TOTAL TCC 3 

26 ACTUAL ENNOiLU SAUNIU S 27 ACTUAL STAFF SALANIES S 21 ACTUAL OTNEN S 29 ACTUAL TOTAL rCC S 



SO ESTIMATED NfNEFIT/OOST NATIO 
32 EST. ENNOLLEE NOUN VALUE $ 



31 ;»CTUAV NENEFtT/OOST 3ATI0 

B ACTUAL ENNOLLEE NOUN VALUE S 



SUNMITTED SY 

CONCUNNED: 



DATE 



TITLE 



CONCUNNED: 



DATE 
DATE 



Amove) SY 



NfiOIONAL YCC OOONDINATON 



DATE 



TITLE 
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Exhibit 10 
Pag* 2 of 4 

Uutroetious for Coaplstlaf <TCC form 4 
(Work, ftojtct Proposal) 

All proJ«ce« wut b« «etlTltl«« uhlch hMr% pr«Tlou«ly b««o approved for th« 
organixfttlonal valt under Strrlc* rt^lrMMnts. Ramaabar aI«o to conpleta the 
Job Hazard AmItbIi t 

Tha Fora la coaplatad aa follova: 

L. PAHK/STATTOH/FOIEST - Idantify hosting unit by naaa. 

2. 0RCAMI2ATT01I CODE > FVS (S digit). HPS (4 digit), or FS (10 digit) 
organization coda. 

3. LOCATIOll - Nana of physical location, a.g. "Bozaaan MT." 

4. PROJECT TITLE - Usa appropriate tltla as llstad on Vork Projact Codes 
listing (Exhibit 12). 

5. PWQJgcT CODE - Usa Coda for tha Projact Typa closast to predominant 
function parfomad. Projact Codas mui, ba identical to the Codes listed 
in Vork Project Codes listing (Exhibit 12). 

6. PROJECT MUMBEE - Nuaber determined by the conpleter. Should be in 
sequence by priority vlth two digits, e.g.. 01. 02. 03, etc. 

7. DESCRIPTIOW OF PROJECT - Coiipletely describe. In detail, all work to be 
accoi^llshad. including length, size, nuaber. etc. of projact and its 
location. 

8. nwTT or raxamx. - jjtm only unit of aeasure given for the project code in 
No. 5 abore. fThaea tiat correlate.) These are found in the work 
Project Codes listing (Ishlblt 12). 

9. ESTIH4TEP oniMTITT - Nuaber of units estlaated to be accomplished. 

10. ftn7ATi WAITTTf - ■a«b«r of units actually accoaplished when project is 
coaplted. 

11. gSTnUTEP A^FtATata VAtm of project - Enter the •««-i«afcad appraised 
Value of project based on current costs if the work were not done by 
TCC but hj aaans normally used. Including all costs. If for exaaple, a 
struceura Is to ba built which noraally would be done by a contractor, 
indicate tha approzlaate reaoneratlon that the contractor would require, 
including work supplies, aaterlals. transportation, equlpaent. and 
labor. 

12. ACTOAL AFFRAT gm FAUIR OF PROJECT - At coaplatlon of project, show the 
▼alua of tha work accoaplished. Appraised walue is the total walue of a 
eoaplated project, including aaterUl. labor, etc. If the project were 
done, not by ICS. bot by a ^-^ana noT^ally used. 
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13. ^ T tF^^- SOTPLiES. wmvHsm. etc, • l1b& «11 tit^Titld lt«as of 
cxprat« (tuppll«B» MttrUlt, equipment, technical %%rwlc%%, •tcO 
vhlch %x% to h% charged to th« TCC Progru. 

a. Matarlalt, Suppllat - EttlMtad Ittas to cosipUta projact. 

b. Qtiantlty - Ettiaatad noabar of aach naadad to cosplata projact. 

c. CoBt/Unlt - Ettlaatad cott par Itaa. 

d. Total Cost - Sua of cott coltn. 

14. ^AQmaxFT kr. ahamesess objectives . Datcrlba anvlroimantal concapts 
ara ba taught/galnad by tha anrolUts whan thay do thlt projact. 
Contldar how thlt projact vlll *'tla in** vlth othar projacts and tha 
organisational ^onlt purpoias at vail at orarall Sarrlca objactlvas. 

15. SAPETT - Por aach projact a Job Ha' Mxd Analyili mat ba praparad in 
accordanca vlth TCC tafaty raqalraaantt and any Sarrlca raqulraaants . 

16. ESTIMATE] ^ KHBOmt HQTM • Estlaata tha total nuabar of hours naadad to 
cosplata tha projact by anrollaai including Environaantal Avaranass 
tisa. 

17. ESTIMATED STAPP HOURS - Estlaata tha total nuabar of staff hours naaded 
by non-anrollaa staff to coaplata tha projact, both regular parsonnal 
and staff axprassly hlrad for TCC. 

18. P ROJECT START DATE - Indlcata tha projactad starting data of tha 
projact. 

19. ACTUAL EHUQ TJJBE Wlfi * Vpon coaplatlon of tha projact, antar tha total 
nuabar of vork/aducatlon hours spant by all youth on tha projact. 
Including tiaa apant traveling to and froa tha projact. Do not include 
staff tiae in this block. 

20. STAPy HOURS . Enter tha total nuabar of staff hours spent on this 
project by regular personnel and TCC staff hired expressly for YCC. 

21. PROJECT PIWISH DA« - Enter tha prolactad coaplatlon data of the 
project. 

22. ESTIHATEB BffiiTTvg SALARIES - Estiaate the total aaount to be paid in 
salaries and benefits for enrollees to coaplete the project (er-rlaated 
hours Z Chourly vaga 'f P.3.C.A.]). 

23. ESTIMATED STApy SALARIES • Estiaate the total dollar aaount reflected by 
the hours listed in Itea 17. 

24. ESTIHATIP yraa • Enter froa the total coluan of itea 13. 

25. ESTIMATED TOTAL TCC - Enter the sua of Itaas 22, 23, and 24. 

26. ACTUAL EWRQt.Tjrv SAtARi ES • Enter the total aaount of enrollee salaries 
for the project. This is obtained by aultlplylng the hourly rata 
(salary plus P.I.C.A.) by the Actual Enrollee Hours. 

ERIC 73 
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27. hQ' HJtt^ STi ff SATABTfiS • Inttr th« salaries all itaff vho contributed 
tiaa to project and vhota talariat for that tijna vara codad to tha YCC 
Progras* 

28. fiVnhU ffTHm • Ineluda tha ififiMi cott^ of aatarialt, supplias, 
aquipmant, proratad utilitiat, rantalt, Tahida co%t%, maintananea of 
aquipBant,ate* » ehargad to tha TCC PrograB* 

29. ACTOAL TOTAL TCC - Tha SUB of itams 2C, 27 and 2S. 

30. ESTTMATm lEWlf rr/COOT lATIO - Dlvida tha Kttiaatad Appraisad Valua by 
tha Total Bttiaatad Costs (Matarial Costs plus Estimatad Enrollaa 
Salaries and Staff Salaries) for tha project and enter here. The 
result should be greater than 91* 00. (hrer tha past fev years the 
actual benefit/cost has been 91*62 returned for each dollar expended. 
If tha benefit cost for this project is belov $1.00, it may not be 
vorth doings especially if the araraga benefit/cost of all projects 
doea not aaet or exceed the one to one ratio* 

31. ACTPAL AZHiyiT/CQgT RATIO - Divide the Actual Appraised Value by tha 
Total TCC Costs for the project and enter here (divide itaa 12 by item 
29). The result should be greater than $1*00* 

32. gSTIMATED Ep m.Tjpg Hom VAUPR - Divide the Estimated Appraised Value 
(item 11) by the Eatiaatad Enrollee Hours (item 16) on the project and 
enter result here. If the result does not equal at least the current 
enrollee salary ve probably should not be doing this project vith YCC 
anrollees* If it exceeds 912.99/hour either the appraised value or 
number of estimated enrollee hours may need to be recalculated and/or 
justified. 

33. ACTUAL EN1^9 TiT Jt* VALOK - Divide ^ha Actual Appraised Value (item 12) 
by the Actual Enrollee Hours (item 19) on the project and enter result 
here* 

OTHER ITEMS 

snBMTTTEB FT/DATE • Enter the name of tha person completing the form and 
the data eoivlated. 

REVIlgEP BT/A»ytQVEB BY - If Regional Office review and/or approval is 
required, enter appropriate signatures here* 
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rAWC/smiOJ/fOKST • Orywiiiatiml rwat of hosting $«te. 
CtgiiimitOI COiC • 5 difit niS, 4 diflt HPS, or 10 diflt rs code. 

mmnt or PWUggl - lotol nmbtr of pold onrollto Iwuro gorktd divided hf 320. toiwl y«r MUtr to tlit ntoroct t«itli. ^ 
WIWBIiy ffitfr - foul inJtotr of pold otof f liouro ••rktd divided bf 320. Sound your mmmr to tho ntoroot tomfic 

■WCT IHWiiTiai • Knior tHo folloMinf voluoo oo decfc^d ^^penbfywm\t ond/or provldMf bf your Kof lonol Off Ico: bvolloo Salorloo; Otoff Solorloo; taptloo. 
IKIIr UIo and ofllor costo; «nd lotol Mitt for ttw tmp. 

tt e m * Ml od*ooo of iMotlnf ototlon. 

tm or am * indlcoto tho typo of tmp MNIsfc dnerfboo your profmiu 

wm moam 9tmm - Cntor tlio oetuol .t^lno drto of cmp In tHo fornit ardtf-yy. Exfl^o 06*19-89. 
IStLBSBSLBKB * int^ tlio oetuol ondinii dHo of tmp In tlio formt at-dd-yr. Cinoplo 00*1t*09. 

vaata - Cntor tHo raw of o roopmlblo Ino^^fldkMl i*o Hoo detollod fawvlodbo of Cio Foni 5 aS •'"^ ••"^ ovolloWo oftor tlio cmp cIotto for ony ^tloro. 
mUk ami mm mm wamat * Aroo code ond rMnt nudbor of tlio IndlvldUil llotod Hbovo. 
WMUrcT WOl * Entor tlio tuo dfflt projoct mater froi tlio TCC iw« 4. 

WMMKTCaig • bitor tko code oo llotod In tH* lierfc frojoct CodM tlotlntCEJdilbIt 3>. to not um oonoral eodeo tdthoiir^f Irot ^•^f«<«^L^ ^ ifiotif !c projoct code 
loipprepHlto. If you aro ueino tlio YCC coaputor profraa. toloctlen of tHo roport fwierator wfti provide o tiMo of projocto ard coieo. 

WOJECT Ting * Ueo til* rrojoct Tit loo llotod In tlio ttorfc Projoct Codeo (lot Inf. 

<#rtlHgDyilMg • MOT tlio totol vjtuo of tlio projoct If It Horo coe^otod, not by YCCU, but by t^o aeora norHlty ueod. 

OUfWrn - Tblo f Ifuro lo tho nwbor of uilto of raoouro ce^plotod. (ttotbo llorfc Project Codeo llotinf for Uhlt ef Neoouro.) ror oirapio. If projocto oro uec^ oo 
mo unit of Neoouro, then ototo hou rany projocto oro dera* 



f IT or MB^m • MOT tho unit of nooouro llotod for oonh projoct Code In tho Merit Projoct Codeo llotlnp. Tho IMt of llooouro oo i l«tod — j ^.ntHjtt^;. ^•Jjg, 
WlhB^^aSr^ other then tho ora llotod for thot portlortar Projoct TItlo. CTho wit of e»oouro euet bo typed oo ohom - for oM^plirVoJ«cto«, net «pro|< 



"^^f-ff^i^LIBP!-: gP"^ * ^J^«4J'*>'^ ^ houro uerhod on tho projoct by onrollooo. If It uoo on ol#t hour project ond fiur 
onroiioeo uortoo on oey on it. It uould hove 32 pold onrolloo houro. 

^I^PiOJ^ gy|t * mrr * fntor tho totol nwter of houro uorlcod on tho project by otoff , olthor thooo dedlcolod full tto to tho TCC progron or thooo utiltiod en 

ami -aMLl ti • mtor the totol finle ^llltod for onrolloo aolorloo, Includlnf riCA. Multiply tho riCft roto tlneo tho ootory |:tr hour; add tho rooult to tho oolarr 
per nour; anowltlply thot tiiM tho totol houro uorkod. 

COiTi * pTArr * inter tho eolorloo pold for otoff or ouptrvlolon on TCC projocto. 

CDCT i * ttlPPilgf , lilTCT«<>LS AMD omoi COOTt - Cntor ony other oxpcnooe, eudt oo vohlcio cooto or rcntol, oi^loOf aotorlolo, orc^ pold for frea TCC ftfidi. 

COtTl ■ TOTAL PtOJgCT COSTS * Enter totol of Enrolleo Solorloo, Stoff Solorloo ond Othfr TCC Cooto. 

^^iSJSSJBSi ' T^** f<0^«Js for your beraf It to eeo If your f Ifuroo oro roollotlc. Divide tho Approlood Voluo biy tho Paid Cnrollot iouro. If tho f Ifuro lo leoo 
tMn ino Ti^clMurly eotory. It eacno thot tho cnrollooo oro belns pold noro then tho project lo vortlir If It lo $50.00 It eaara olthtr tho project io on outotondlno 
one thot eaide tho cnrolleet work north S50.00 per hour or oUo ooeeone eade o aletoko in thoir flfuring of elthor tho epproleed votue or tho ntaber of onrolloo hou^^ 
It took to do tho project. ^ 

TOTALS • ie sure to «nter the totote for the Approltcd Volue end Pold Enrol teo end Stoff Hours end the Coete. 
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Project 

100 



200 
230 
240 
250 
260 
270 
275 
280 



TODTB COHSE&VATIOR CQKPS 
VOIK nOJECT CODES 



of Frolaet 



Pnlt of Mwure 



300 
320 



Paid t^solar Hours for a 
Holiday 

XiibiEJiiauiiinsi 

TliAor Katiagtaant 

TlMbor Stand laprora- 
aant 

Tlabar Harrt^tlng 

Past Control 

Dabrla k Slarh 
Disposal 

Flra Braak» Llnas» loads 
Construction 

Flra Braak» Llnas» loads 
Malntananea 

Flra Braak lahablll- 
tatlon 

RaeraMtlon Pwl<ip«ant & 
Raeraatlon Pro j acts 
lacraatlon Surrays 



Enrollaa paid for Maaorlal Holiday Hours 
Da7» July 4th or Lat>or Day 



Projaets not eorarad by 200 Projects 
sarlas 

laaova undaslrabla traas. Acres 
prunlnfi crop traas 

laaoral for tlabar, pulp. Acres 
or cordtfood 

Inaact & dlaaaaa con- Acres 
trol for traas/planta 

Flra control pro j acta Acres 



Claarlng of Tagatatlon for Acres of Ll^^e 
flra control 



Moving of Tagatatlon for 
flra control 



Acres of Line 



Acres of Line 



Projacta not corarad In 300 Projects 
aarliaa 

Survays of raeraatlon na«4a Projects 




8S 
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Project 
Co6% 

330 



335 

340 

345 

350 
360 
370 

380 
385 



Unit of Mt^mre 



400 



410 



415 



C«ap Ground/Picnic facility 
Construction 



C«ap Cround/Picnic Pacility 
lUintcnanca 



Kccraation Bollding & 
Shtltt? Construction 



Rscrtstion Building k 
Shslttr Haintsnsncs 



Vatar Kacraation Facility 
Construction 

Obsar^tion Slta & Vista 
Claaring 

Littar Pick-up or taaoral 



Dacorativa Fancing 

Construction 

Oacorati^a Fancing 
Maintananca 

Vialfcor gar^eaag 



Visitor S^rricaa 



Visitor Infonation 
Ctntar/Constructtion 



Visitor InfonutiOA 
Cantar/Xalntananca 



Construction of casp 
grounds/picnic fadl- 
x.las 

Maintananca of ca^ 
grounds/picnic fadl* 
itias 

Construction of racra- 
ational buildings, 
shaltars, cabins ate. 

Construction of racra* 
ational buildings, 
shaltars, cabins, ate. 

Construction of baach 
araas, boat rasps ate. 

Construction t claaring & 
aalntananca 

Ganaral daan-up of trails, 
picnic araaSt caap sitas. 
ate. 

Construction of all 
dacoratlTa fancing 

Kalntananca of all 
dacoratlva fancing 



Family Unit 



Family Unit 



Numbar of Build in 
^ Structures 



Number of Build in 
Structures 



Number Facili 
Hi±er of Sites cc Ft 
Projects 

Linear ^*eet 
Linear Feet 



All projecta not covered in Projects 
this series 

Construction of contact Projects 
statlona, kiosks, visitor 
centera, etc. 

Maintenance of contact ^ojects 
stations, kiosks, visitor 
centers, etc« 



:;eric 
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Project 

420 



430 



435 



440 



450 



460 



500 
510 
520 
530 
535 



iTPf 9t fgftllfit 



Visitor Infomtion & Guids 
Aatlstanet 

KftttoratloQ, lapror** 
aratt, K«palr of Bis* 
torlcal Dmllingt, Atms or 

Rftttoratlon or K«pro- 
dttctlon of Blttorleal 
Artifacts 

Arehsologie I or Hi** 
torieal R«t«areh 



Landscaping, Baauti- 
f ication 6 Planting 

Sita Kahabilitation, 
Raaoval of Structnraa or 
Facilitiaa 

Ranga Managaaant 
Ranga Managaaant 

Ranga Vagatation Control 

Ranga Raragatation 



Spring or Catchaant 

Conatraction 

Spring or Catchaant 
Kaintananca 



540 Ranga Fanca Construction 



Aasistanca to Tisitors, 
intarpratiTa prograaa 

Rastoration of biatoric 
sitas and aonuaants. Claan 
ttp and rapair of historical 
araas 

Rastoration or rapro* 
doction of biatorical 
artifacts 

Exploration of arti* 
facts or otbar archao- 
logical/historical 
rasaarch projacts 

Saading laan araas, shrubs, 
traas ate. 

Raaoral of obsolata 
structuras/facilitias 



All projacts not corarad in 
this sariaa 

Oafoliation, land elaaring, 
vaad raaoval 

Planting grass or 
aanipttlating Tagatation 

Stock or vildlifa vataring 

facilit7 construction 

Stock or vildlifa vataring 
facility aaintananea 

Construction of stock or 
protactiva faneing 
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Unit of MmmMnrm 

Nuabar of Vislto 



Number of Dwell In 
Montunents 



Ifuabar of Art If a 



Projects 



Acres 



Acres 



Projects 



Acres 



Acres 



Nuaber of Spring 
Catchments 

Nuaber of Spring 
Catchments 

Linear Feet 



ERIC 
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Frojtct 
Cod€ 



Ttp# of yrn1#efc 



545 langt P«nc« Itointtnanet 

550 Cattltgoard Construction 

555 C»ttl«5«tard MainttnAne^^ 

600 Vildliftt MuugMtnt 



610 Vattrfovl Habitat 

Conatxttction or Isproraaant 



615 Vatarfovl Control Struetttra 
Maintananea 

620 Bird Banding & Marking 



625 Banding Facility 

Conatructiott fc Xaintananca 



630 Bird Haating TacUitiaa 
Conatrnction 

635 Bird Mating Paeilitiaa 
Maintananea 

640 Fish Habitat Zsproraaant 



650 Fiah Tagging fc Marking 



655 Fiah Cultnra (raaring) 



Maintananea of atock or 
protaetiTo faneing 

Construction of cattla 
guarda 

Maintananea of cattla 
gucrds 



All othar projaeta not 
eoirarad in thia aariaa 

ConatructioUf rahab. & 
rapair of ponda, aarahas, 
lakaa ate* 

Maintananea of apillvay^ & 
vatar control atructuras 

Banding for purpoaa of 
canauaing. noraaanta, 
racorary, ate. 

Conatruetion and 
oaintananca of banding 
facilitiaa 

Artificial naating 
facilitiaa conatruetion 

/Artificial naating 
facilitiaa aaintananca 

Conatruetion, rahab. & 
rapair of atraana. ponda» 
lakaa 4 raa4.1ng facilitiaa 

Tagging li narking of fiah 
for raaaarch 

Raaring of all typaa of 
fiah cultura 



Unit of Maaiura 

Llnaar Feet 



Number of Cattle 
guards 

Number of Cattle 
guards 



Frojects 
Acres 

Number of Struct 
Number of Birds 

Frojects 

Ntimber of Facili 



Number of Facil- 
ities 

Acres 



Frojects 
Frojects 



: ERJC 
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Project 
QadA 



TrtM of 1»roi«et 



IKJC 



C>0 filh Stocking or Transfer 



670 Fish IfopolatioQ Surreys 



680 lACSvay Construction 

685 Kscsvay Ksintsncncs 

690 Othsr Vildlifs Habitat 
iBproraaant 

695 Vildlifa Surrajrs^ Studias 
or Population Control 
Pro J acts 

Enginaarlng und 

Construction 

700 Eaginaaring and 
Conatruction 

710 Topographic Survaya 



715 Enginaaring Surraya loada, 
Traila, Cadaatral ft land 
Llna 

718 Comar Saarch li 

Monuaantation Surray 



720 Vahicular Bridga 
Conatruction 

725 Vehicular Bridga 
Maintananca 

730 Talaphona or Elactrical 
Llna Conatruction 



Stocking or tranaf ar of 
fiah to lakaa, atraaas or 
ponda 

Survay population habitat 
in lakaa, atraaaa, ponda 
ate. 

Fiah racavay construction 

Fish racavay saintam^nca 

Any 4CtiTity to iaprora 
vildlifa habitat 

Population and habitat 
quality raaaarch pro j acta 



Pnlt of Msasura 

Pounds 



All othar pro j acta not 
covarad in thia aariaa 

Enginaaring aurraya to 
dataroina topography 

Any anginaaring aurray auch 
aa roada» trials » 
boundariaa li cadaatral 

Any anginaaring aurvay for 
comar search & 
aonuaantation 

Conatruction of vehicular 
bridgaa 

Maintananca of vahicular 
bridges 

Right of vay dv^aring, pole 
and line erection and 
conatruction 



Projects 

Linear Feet 
Linear Feet 
Acres 

Projects 



Projects 

Acres 

Miles 

Projects 

Projects 
Projects 
Linear Feet 



SO 



1 



Project 
Cod# 

735 



740 

745 

750 
755 

760 
765 



TTPe of Project 



Telephone or Electrical 
Line XelntetMnce 

General P^urpose & Fire Road 

Constru.'ition 



General Purpose & Fire Road 
Maintenance 



Trail Conttraction 



Trail Maintenance & 
Isproveaenta 



Foot, Bicycle or Horse 
Bridges - Construction 

Foot, Bicycle or Horse 
Bridges - Maintenance 



770 ooundary Line Posting 

gaireg and SolL Consideration 
800 Vatec k Soil Conaerratiai 



810 Irrigation or Drainage 

Ditch Construction 



815 Irrigation or Drainage 
Ditch Maintenance 



Maintenance of right of 
vays* poles and lines 

Construction of dirt or 
aacadaa roads for access* 
scenic drives, etc; 

Maintenance (cleaning, 
repair, etc.) of dirt or 
nacadaa roads 

Foot, bicycle and horse 
trail construction 

Foot, bicycle and horse 
trail aalntenance or 
improvement 

Foot, bicycle and horse 
bridges construction 

Foot, bicycle and horse 
bridges maintanance 

Posting and signing of U.S. 
ovned land boundaries 



All other projects not 
covered in this series 

Construction of irrigation 
or drainage ditches: to 
include digging, layout, 
lining, culverts, etc. 

Maintenance of Irrigation 
or drainage ditches and 
culverts to include 
cleaning/repair 
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Unit of Maasure 

Linear Feet 



Linear Feet 

Linear Feet 

Linear Feet 
Lineer Feet 

Number of Bridge 
number o£ Bridge 
Projects 

Projects 
Linear Feet 



Lineer Feet 



ERIC 
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Projtet 



Project Tltli 



Tvpa of Proiact 



820 Flood Control Projtets 



830 Vattrshtd Prottetlon 
Projects 



840 Erosion Control Projoets 



850 Stroam & Channol 
laproTomontt 

860 Vator Supply Production 



870 Vator Facility Construction 



872 Vatar Facility Malntananca 



874 VAtar Quality Projacta 



876 Surfaca tahabllltatlon 



880 Shorallna Erosion Control 



885 Duna and Sand Control 



Oaas» dlkas or dWar* 
slona (construction % 
salntananca) 

Conatructlon and 
salntananca of vatarahad 

protactlon 

Klp*rap» aaadlng, 
tarraclng* planting, ate. 
for aroalon control 

StraaB daariiig and 
wldanlng 

Pro J acts not covarad undar 
870 or 872 

Conatructlon of valla, 
aprlnga or vataring 
fadlltlaa for huaan usa 

Malntananea or raa-toratln 
of valla, aprlnga or 
vataring fadlltlaa for 
huaan usa 

Vatar quality sonltor- 
lng» straaaflov naa- 
auraaanta, pollution 
control projacta 

Land fllla, graval pita 
craatad or aalntalnad 

Shorallna atablllza* 
tlon snd laprovaaanta 

Duna and sand stablll* 
sat Ion » planting ate* 
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Pnlt of M^^aura 

Pro j acts 



Pro J acts 



Pro j acts 



Llnaar Feet 



Projects 



Number of Facil- 
ities 



Nuaber of Facil* 
Itles 



Projects 



Acres 



Linear Feet 



Acres 



ERIC 
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Proj %ct 
Coda 

890 



895 



910 
920 

930 

940 
950 
960 



Typa of Pro^ct 



Drift or Frot«etiT« f%nc% 

Construction 



Drift or FrotsetiTt ?rae« 
Halntsnanss 

Qth«r TCC ProgMMji 

Agsney & Bureau Support 
(Ganaral) 

Facility Maintananca 



Environaantal & Fiald 
Raaaarch or Plana 



Sign Protaction or 
Haintananca 

Fiald Trips » Cairping Etc. 



Voluntaar Pro J acta 



970 Firat Aid or CPK Training 



972 DafansiTS DriTing 
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Unit of Mftasura 

Linear Feet 



Slat or vlra fancing 
conatruction to pravant 
anovt aoil or aand drift 

Haintananca of al^t or vira Linear Feet 
fancing 



Aaaiatanca proridad sarvica 
including clerical 

Repair, tainting, 
maintananca of adain* 
iatrativa aitaa 

Projacta related to field 
or environaental reaaerch 
ittproraaanta 

Sign painting » protect- ive 
coreringa* maintenance 

Fiald trlpa for 
environmental education 

Volunteer projecta for o^b 
vith local community 
membera 

Training of enrolleea In 
baaic or advanced first aid 
or CP& 

Training of enrolleea in Numbe: of 
defensive driving Enrollees 
techniquaa 



Projects 

Projects 

Projects 

N\ifflber of Signs 
Humber of Trips 
Projects 



N\iffiber of 
Enrollees 
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JOB HAZARD ANALYSIS 



iOe ACTIVITY: 



KMOIlAi MOUCf IVC CQUHMEiir MiOUUliO: 



OUAtlFICATIONS. EXfiRIEMCE. OR TRAINING REQUIHCO: 



BASIC JOB STEfS 


HAZARDS 


SAFE JOB PROCEDURE 


■fMk mmk down i» bmic 9^mmmn twtik m 

M*t Mttitf ftjiM maHi ki^dl Mi^rf alaM 

^^^^^^^^•w^ V^^^^ ^w^^^^^ ^^^^v^ ^^^B^^^ ^^^^^^P^ ^^^^^^V^ 


fm tadi lob $l«p, MMt wImi «ocidiiu coukl ogom 
Mfc fBumif, Cm fk$ $mum faN; iMu««>:iit; fat 

•NpMi !• faltf«%fu MM!, 99fn. ^1 

liiiMi; fa» Mittli iiy; com m comtct witfi; fat 

CM^iNK<N^f fatltittH? 


Suit how tach tltmtni ol wofk Oiould be peilmmtd lo iMtvtni iht 
tcci^cfil or tMMd iKt tititrd tMui should ihc parion do cw not iki^ 
Rt iptafc. Mitl prtctuiiom thoukl fat itk«n/ Ask youritlf, Mitl 
can 1 do 10 thmmait, modify^ pf'^^ Mitfilify, oi pioitcl asMmi 
dit po«tni«al aocidani of haiard, k*i:U00M§ mdi diwisik u how dit 
woflttr standi, or hokk, %m%, carfm, drtsm, tic^ 
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YOUTH CORSE&VATIOR CORPS 
DAILY UCOUi SHEET 



CREW LEADER. ^DATE_ 

I. PERSONS UNDER YOUR SUPERVISION (LIST AS GROUP UHEN POSSIBLE)-. 



2. EXPECTED LOCATIONS OF ACTIVITIES AND TIMES EXPECTED TO BE AT EACH 
LOCATION. AT DAY'S END RECORD THE ACTIVITY OR TYPE OF tfORK 
ACCOMPLISHED AT EACH LOCATION. 



TOTAL 

LOCATION XSS ACTIVITT OR TYPE OF ffORX ACCOMPLISHED HOURS, 



3. EDUCATIONAL TERMS. TOPICS. OR CONCEPTS INTRODUCED OR DISCUSSED. 



A. AMY INJURIES ARISING AND HOV EACH VAS TREATED. 



5. ANY PERSONAL OR VORK PROBLEMS ARISING AND HOV THE PROBLEM VA? 

RESOLVED. HHAT QUESTIONS REMAIN. OR VHAT SUGGESTIONS YOU HAVE. 
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Exhibit IS 



?AumAL APnovAL roiM rot 

PAIXZCXPATZOH IH TCC SPIKE CAMP 



NAME OF EHKOLLEE ^AGE. 

PAREHT Ok GOAISIAK'S RAMB \ 

ADDRESS 



A spikt Map Is a Sarrlet vork prograa r«qolriBg ••▼•ral days of work vbieh is 
loeattd a eoiuidsrablt dlstnet froa tht «iiroll««^s plaet of rttidtnet uking 
dailj eoaaating lapraetieal. Tht Strrlet vill prorida transportation to and 
fron tha spika ca^^ location on tha datas shown balov. 

Imaadiata snparrision vill ba proridad 24 boors a day daring tha antira spike 
caiBp operatio n. Each anrollaa participating should bring a snfficiant supply 
of tha Itaas irst1ia^Tov^r<^ 

This is to certify that I am faailiar vith the Touth Conservation Corps 
Prograa» understand the foregoing explanation* and giro ay consent for my 

sott/daughter/vard naaad above to participate In the spika caap located at 

^ . Dates of spika ca^ operation will be 

fron to 



I authorise first-aid or eaargency aedical care to be perforaed at the nearest 
facility approved by the Service. 



Signature Parent or Guardian Date- 



ITEMS NEEDED: 



TOOTH CONSE&VATIOH COIFS 
SELF STATEMZRT OP SVHQIIHG ABILITT 



last first alddU 



I, , (1) c«n sirlm or 

(2) csimot svlm. 



I laamad to svia (1) by a cartlf lad Instructor or 

(2) by « frlond or r«Iatlv« or 

(3) on Wf oim. 



My svioslng abllltlos aro (1) sxcollont or 

^ ^ CTi •▼oraga or 

(3) poor. 



I attest that tho abovo statononts aro trua to tho b«st of my knovledge. 



Signaturo or onrolloo Oato 



Slgnatura of parant or goardisA 



Data 



VQUTi OOmtVATIOi OOM OMUfI SMUMTIOI POM 
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mm tttt. fint, 'A\m9 Inf tf»l Duty Ucatfgn 



jM€f Viry cccurau _yiHi ctrtfully 4m ^JMc mm^uM* ^»r«nt to aik* afstakM loqulrtt 

Of yoi^ Mfth afnor •rms constant ehcckino 



ComiTliCSS Viry coiploto ^loolcolly .Uouilly ^UiUill/noodi ^inmploto; dpoo 
or IMK ^ c«i^oto coiplsto rovlsim not Mt standordi 


wmmmmmmmmmmmmwmmm 
AtlllTY TO LCMII 


Vofy fntollffint 
loorno quickly 


^UKlmtondi ond folloM .Jivon 
fnotructlono to U 


lioabflfty .fo 

Mm lo 


MdlOt OlOM to _SlOM to 

om loom 


cm or EouiMiiT 


ijtfollont rocord 


_Cood rocord ^Avtroio . 
rocord 


Jkjot bo Momod _pluit bo constantly 
occoof orally ao diockod oo to caro of 
to coro of oqulpaant oqufprant 


ouMTiTT or imc 


Vfy foot; dooo 
■oro tfion oi9*cto 


^Conolotontly _Tumo out oi^ 
d foot 000 amnt of in 


_jlloiior tbon 


ovorofo _Vory tiou 
■■■■■■■■■■■■■■«»»««««««««« 



ATTm/MCC gjccollont rocord; ^^Bood ottondonco; ^ftoody ottfnd- ^rroguantly iboont; .roor ottondanco; 

alMoyo Morkfno ot ooldos loto onco; occoofon* froquantly tordy of ton foils to 

otortfnt tfao oily tordf report 



OtnmMLlVf .^iMoyo rolfablo; ^Accoaipllalioo daolrod _JUoually rolfablo ^Voodi oi^orvfofon; ^JMsp^.tidablo; 

can bo dapandad omit of work ufth but occoolorally connot bo coiaitod con't be loft 
M/out llttio dfroctlcn uootoo tfao on for rollObf Uty unsup%<^vfscd 



'triATIVE pfoployo froot ^Solf rolfont; ^iloods ooatt fuldanco ^Lfaftod amm sSe solf rolfanco; 

dool of onorty rolfoo on oun In fnftfotfng action of fnftlotfvo mblo to inittoto action 
jndinftfotfyo^ ability 

ADAPTAtaiTY Miuoto vory oooUy ^Adjuato radarotoly _JMiuau norwlly _pooo not odjuat _Can«t adjust to 

to noM procoos noil to nau to now oooilytonou nay conditions 

or chon0o condftfora condftlora condftlora or changes 

SAFiTY Ohsorvoo oU . Uauallv coroful _|\vorooo aofoty ^Corolooo; hoo to bo roafndad lo o hozard to 

safety ruloo rocord to oboorvo niloo oelf ond others 



OKDEKIINESS ^luoyo koopo _ilorlcptoco ooldoai .Uouolly koopo ^Uorkploco uauolly not ^Sloppy os to the 

Morkploco Noll out of order aatorlolo ond In food order orrontorant of tools 

tools fn ploco or ratoriols 



JUDGMCNT ^lutyo dfaployo ^Carafotontly dfaployo _Msually cxorclooo ^Noo llaftod abUfty ^Poor judoe* 

food judpaant; good Judpant; food judpmt to ovoluoto oftuotions «ent. 

oblo to hondio uouolly aakoo tko ond aako the right wYreUsble 

difficult oltuo* rl#it daololon daclalon 
tlora 



ATTITUDE ^lAtroraly food ,„Vdrv onthualootic ^UouoUv ho£ o _^ocko enthuoloeiB; ^Indifferent ottltude; 

attitude; deoo uorkor food ottltude looo then food llttio Interest in doing 

raro tlion required ottltude o food Job 



ASSOClATlOi tllTM ^Vdry uoll Ifkod ^llorko uolt iilth ^6eto olonf roo* ^Oceooieratly ploHroooble; 

^▼Nf« ENHOTat by all; toctfut SMt oooociotoo; eorally uell; couooo friction; couaes ill feehngs 

TNE PUHie and ttlUini to lo friendly; hoo soldoai cousoo aakoo llttio 

holp otfioro 0 toed oultude friction of fort to bo friendly 



■aasssssssssss 
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ACCenMCf or is *«ry CMpw* ^ConslMntly ^»tm ^^fitm not alMyt _llttU or no coop- 

O'"«VWl0i itf**; ieMpW display* ttafr sstlsfsetsry sccspt esnstrue- srstlon Mith suptrvttor 

suptrvlslan «rstfv* sttftu* *rss of co* tfv* erftfefssi 

NfUfnfly flpsrstfsn 



sssnsics 

an 



2 
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rr«tppefntMfit dita 
Hrttd s^on for 
tntry on duty 



AetiMl M« of 



•fTMd 1^ for 
ttralmtfon 



Aetutl urmfMtfon 
dita 



RfASON rot WARATKM M Of 



COMWtt on Mporotien 
and/or difftroneoo fn 
rtportfni/ttmfnotfon 
datoo 



Nojor strong points oro* 
1. 



2.. 
3.. 



and thtto can bo uaod flora offactfvoly 

by dofno tha foMowInf: 



jlooffnotfon 
COivo 



_OtMr 
CExpiafn) 



CO W MT S 



Nojor Moak points aro- 

1 



2.^ 
3.. 



and thooo can bo otrangthonod by doino 
ttio follOMfng: 



raiFQMANCC SUMIMT 
IN SUNMUIM TNI OCOaiST AmUISAL, UNAT IS YOUR CSTIKATC Of iNCUNSeNT'S 
ALL*AtOUN0 mmHMCf Of TME JQi7 

. nmz HMM OUT At KIM MOM m YOU HAVt KNOIM. 

. _0000: i«M TNAM fULf ILLS ESttiTlAl KiQUlUWIITS. 

^SATISfACTOtYt fULflLLf ftWITIAl mUIRMVTS. 

^FAIft: SHOUS NCfD fOR SOMi flATin TtAIMIM Ot IIMOVMNT. 

LOIf: SNOUS NOD fOR QOmk TtAIMIM OR IMfROVMIir. 



tteomaandad for roHfrt .JOT ii rnn iii t i rt for rahfro 



A copy of this fom Hos boon tlvwi to m ond hos baon ditcuasad ulth m. 



(fi^oris's Sltnsturo) CPsta) 
Cflployao coMant ^^Cancur ulth totlnf plaotroo 



this rtport rtpntrnt* mf bmt JudHMnt of tht valut of tiift «p4oyoo'5 jork torvleo 4rln« tho 
ptriod ttatod and U boM4 poraonol AMrvatfen and kneittadit of kit/nor iierk. 

•TUMOPUTn TITlf^. pATf 
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Exhibit 18 

TO FILL OUT TBE V-4 FOIM • USB 1989 V-4 FORM 
DO NOT USE THE FOtM FIOX ART FtlOR TEAR 
COMPXXTE TBS NUKBEISD BIAHKS AS IHDICATED BELOV 

#1 Fill In your full l«g«l n$M%, «s it is rteordtd on your Social 
Security card, and your addrass. 

#2 Fill in Tonr Social Saeurity nuabar. Do asfi uaa anyona aisa'sl 

#3 Chaek in tha appropriata box if you ara aingla or uarriad. 

(If vott ara aarriad. de not uaa thaaa inatmcttona , Tou vill 
naad to carafully raad tha instructions proridad by tha 
Zntamal Earanua Sarrica. Tou aay alao vant to call or visit 
an Intamal Raranua Sarrica Office for halp.) 

#4 (Complata aithar #4 or #6» NOT BOTRI) Most anrollaaa aust fill in 

this box. Va suggast that you daia ona (1) allowance. That way your 
taka*hoaa pay chack vill ba largar, and you vill not hava to vait 
until you fila your tax ratum to gat aost or all tha aonay dua you. 
If you think you vant to claim aora or lass than ona allovanca* raad 
tha fora carefully and chack vith your parant or guardian. 

#5 Tou vill probably vant to laara this blank, aa putting anything in 
thia^,apaca_ vou ld raduca tha ais a o f your taka-hoaa chack. 

#6 (Coaplata tifiluuc or #4, NOT BOTBI) Moat anrol laas vill not ba 

aya^ap t. If you ara not axaapt, laava thia apaca blank. To ba axampt, 
you auat hava ovad no Fadaral incoaa tax laat yaar. and aust not 
axpact to ova any thia yaar. Mb anrollaaa vfao vill ba dadarad by 
thair paranta or guardians aa dapandanta #111 ba axaapt if thay hava 
any non*vaga incoaa (aueh aa intaraat on bank accounts or dividends 
f roa atocks or bonda) . Chaek vith tha Intamal Ravanua Sarrica if you 
hava any quaationa. Thara ia a $500 penalty for aiause of "exempt'* 
status. 

#7 Tou only need to check a box hare if you are daiaing exempt. 

DO NOT FQRCCT TO aiCII AMD DATE THE FORM TOERl INDICATE!^ AT THE BOTTOM. 



NOTE; Tou vill need to file a tax return next year for the aoney you are 
earning this suaaer. Tour parent or guardian can help you vith filling out 
the tax ratum foraa. That vay, if too auch tax vaa taken out of your 
eaminga, you vill get it back« Tax retuma are due to be aubaitted on or 
before April 15 of the next year. 
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